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Get Started

An Introduction to EdrawMind

Wondershare EdrawMind is a powerful cross-platform mind-mapping tool designed to
enhance your productivity. So far, EdrawMind supports Windows, macOS, Linux, Android, iOS,
and Web access. You can download computer software and phone applications, or go to the
EdrawMind Online editor.

With our user-friendly app, you can effortlessly create a diverse range of mind maps to visually
represent concepts, ideas, words, tasks, and information. Experience the comprehensive
solution provided by EdrawMind, enabling you to organize your thoughts and streamline your
workflow efficiently.
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EdrawMind offers both a free trial and the premium versions.

Whether you're involved in project management, team brainstorming, classroom instructions,
or public presentations, EdrawMind has become a trusted tool for countless users seeking
accuracy and efficiency in their creations. Join the diverse community of EdrawMind users
and elevate your visual communication to new heights.
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Key Features of EdrawMind

Here are the key features of EdrawMind that you can immediately take advantage of.

1. Abundant Templates

The software has many ready-made templates that cover different topics. It gives you
lots of options to be creative and come up with new ideas. You can explore and let

your imagination soar to new heights!
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2. Gantt Chart
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In the Advanced function, there's something called the Gantt Chart. It helps you
manage tasks for your projects while making mind maps.
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3. Show Feature

Click the Show tool to access Full Screen, Focus On, Drill Down, Display Branch,
Display Level, and Map Overview features.
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4. Styles and Themes

EdrawMind offers many beautiful styles and designs for you to choose from. You can
pick different fonts, shapes, colors, and line sizes that match your own style.
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5. Powerful Toolbar
EdrawMind has a special toolbar that helps you get more things done and be really
productive.
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Relationship Line

Users can connect two subjects using a Relationship Line to show they're related.
EdrawMind will adjust the arrow direction automatically, and users can change the
line's appearance, color, and add text to explain the relationship.
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Callout
Callouts are additional information on a particular topic and can form their branches.
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Boundary

The Boundary feature in EdrawMind helps show the connection between topics. It
creates outlines around a specific area on the map to group related topics and



highlight important content. EdrawMind offers different styles of frames to choose

from for this purpose.
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Summary

The Summary feature in EdrawMind allows you to add a summary for several topics.

This makes it easier to understand the main idea.
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In EdrawMind, you can use special icons called Marks to add visual elements to your
topics and make your mind map more interesting. These icons help explain the
content and make the map look more colorful. EdrawMind has lots of different icon
groups to choose from, and you can even create your own custom icons.
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In the software, there is a Clipart gallery with professionally designed clip art. These
clip arts can be used to make your maps look visually appealing and exciting.
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To add pictures to your map, you can choose any image from your computer. Just
click on Picture and insert it directly into your map. If the image is too big, you can
make it smaller to fit the map without losing its clearness.
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Hyperlink

Hyperlinks are like shortcuts that take you to other files, websites, or pages. They help
keep your map clean by letting you access information without cluttering the map.
When you click on a hyperlink, it will open the updated file or page.
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Attachment
Users can add external documents to their mind maps by clicking on Attachment.
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Insert a note to the outline by clicking on Note.
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Comment

To leave comments on a subtopic, click on Comment.
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Adding tags to topics is possible by clicking on Tag to mark task information.
(2] Wondershare EdrawMind  Pro E) Toke Not... Student ® 4 ® - 0O x

< = Ffile v [ O ) =1 O A 7 & pitch <4 Publish o9 Share D~ A

e = 80 B] = = B2 B O 2. & @ & © B G

MindMap  Outline iban Sliges  IncreaseIndent  Decrease Indent Table  Graphics  Mark Note  Hyperlink Attachment Comment Tag Find & Replace Export
® Regular and timely review and self-assessment > Outline background
® Try to recall, talk and argue, ask questions, etc f 1
« Cornell note-taking
® Practical index:
WU A B I U S A-~£- Paper mode Regular mode
e Scope of application: Applicable to almost all lectures or reading classes, especially suitable for lecture notes Outline width
= posed by Walter Pauk of Cornell University in 1974
. . . . . . . . g. memorizing, thinking and reviewing
o Record Narrow screen Widescreen
® Record as much key information as possible and review it when listening to lectures or reading
Background Settings
® Reduce
* Briefly summarize the recorded content in the clue column %] ® @ ®
® Recite None Solid  Gradient Picture
e Cover the notes column and only use the clue column to prompt memories and narration
Page 1 -+ Page 1 [Subtopic 113] +  100% ~

Formula

If you need to include mathematical formulas, you can insert EdrawMath formulas.
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Table

Tables can be inserted directly into the map using the Table feature. You can also
customize colors and font sizes.
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6. Rainbow
With the Rainbow function, you can quickly change the color scheme of the map.
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Switching between Paint Bucket Style, Charcoal Style, Pencil Style, Watercolor Pen

Style, Graffiti Style, and Vertical Scribble can be done with one click.
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9. Encrypt File
You can encrypt your files with the Encrypt File function to protect them.
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10. Display Level

Use the Display Level function to collapse or expand topics, helping you focus on
specific areas.
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If the software unexpectedly closes without saving your map, you can easily recover
the unsaved file with one click using File Recovery.
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Sharing your maps on social media is possible with the Share function.
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13. Import

EdrawMind supports importing mind maps from other software and file formats, such
as MindManager, XMind, FreeMind, Word, HTML, MarkDown, and more.
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You can export your maps to various image formats, PDF, Word, Excel, PPT, HTML,

SVG, and MindManager.
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15. Shortcuts

Shortcut keys greatly improve drawing efficiency.
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16. Brainstorming
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The Brainstorming function in the Slideshow panel provides a creative solution for

teams and individuals.


https://edrawmind.wondershare.com/online-brainstorm-tool.html
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17. Mind Map Gallery

The Mind Map Gallery offers thousands of original mind maps for reference and
inspiration. To publish your work in the Community, click on the plane icon in the
upper right corner and fill in the relevant information in the Publish Your Mind Map
window before clicking Publish.
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18. Pitch



Pitch Mode gives provides a variety of ways to showcase your mind maps beautifully
and uniquely. Among the styles you can use are Light Animation, Dark Animation,
Dark, and Light.
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Create Your First Mind Map

With EdrawMind, creating mind maps becomes a breeze. Whether you prefer to start
with a pre-designed template or build from scratch, this powerful tool empowers you
to visually organize your thoughts and ideas. In addition, EdrawMind has an Al
assistant that can create mind maps with just one command.

Method 1 Use a Template

Check out the EdrawMind Gallery, which has thousands of beautiful templates to
choose from. Using a template can save you time and make it easier to start your mind
map.

To use a template, simply hover your mouse over the thumbnail and click the Duplicate
button. The template will then appear on the canvas, where you can edit and
customize it to your liking. Get ready to let your creativity shine and make your mind
map uniquely yours!
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Method 2 Start From Scratch

To start creating a mind map in EdrawMind, go to the Workbench tab on the
homepage. Choose a map structure that fits your needs. A simple map will appearin a
new window.
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To add topics to your mind map, use the commands on the Home tab. You can insert
different topics under the Main Topic. Once you do that, you can edit the text on the
topics and change their styles using the formatting tools.
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Method 3 Create Mind Maps With Al

To create a mind map quickly and easily in EdrawMind, click on the Create button and

select The Local MindMap option.
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Under the Al section, click the Al Mind Map Generation feature. A pop-up window will
appear where you can enter a command.
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Once you enter the command, Edraw Al will automatically generate a mind map that
meets your needs. It's like having a smart assistant helping you create your mind map
effortlessly.
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Install, Update, and Uninstall EdrawMind

Here are the steps to Install, Update, or Uninstall EdrawMind on your desktop.

01 Operating System Requirements

EdrawMind supports multiple systems, which include:

Windows Vista/7/8/10/11 (32bit/64 bit)

Mac OS X 10.10 and later

Linux (Debian, Ubuntu, Fedora, CentOS, OpenSUSE, Mint, Knoppix, RedHat,
Gentoo, and More)

02 How To Install

EdrawMind supports multiple systems, which include:

Step 1: To get started with EdrawMind, visit the EdrawMind website.
Step 2: From there, you can download the installation package that is suitable
for your computer's operating system.

e Step 3: After the download is complete, double-click the file with the
extension .exe to install it.
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03 Check for Updates

Follow the easy steps below to check if your EdrawMind software has the latest
version.

Step 1: Click File in the menu bar.
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Step 2: Click Account in the lower left corner. In the Account interface, click Check for
Updates.
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Step 3: EdrawMind will automatically check and update the software to the latest
version.
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04 How To Uninstall EdrawMind

Step 1: Go to the installation folder of EdrawMind located on your computer.

Step 2: Click Unins000.exe in the installation folder to remove the program.
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Register and Sign In

After launching EdrawMind, you need to sign in when you use the software for the first
time. Here is how to register and log in.

01 Register Your Wondershare ID

If you haven't got a Wondershare ID yet, you need to register first. Here are the easy
steps to create a new account.

Step 1: Click Log In to Experience All Features in the upper right corner of the
interface.
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Step 2: Click Create Account in the sign-in window.
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You can also continue with your Google, Facebook, or Twitter accounts to skip
registering with an email account.

Step 3: Enter your email and password, then choose the country where you are. Then,
click Create Account to get an ID.
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If you've already got your Wondershare ID, please follow the steps to log in directly.

Step 1: After clicking Sign In in the upper right corner of the interface, enter your email
address in the blank, then click Next.
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Step 2: Input your Password account and click Sign In.
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Activate or Deactivate EdrawMind

With its range of features, EdrawMind assists in streamlining your thought process,
enabling you to create visually appealing mind maps that are clear and easy to follow.
Learn to activate and deactivate your EdrawMind subscription plan to maximize its
potential.

01 How To Activate EdrawMind Account

Unlock the full potential of EdrawMind's advanced features by activating your license
or subscription plan. Here's a step-by-step guide to help you get started with your
EdrawMind account activation.

Step 1: Launch the EdrawMind application on your desktop.

Step 2: Click Account on the lower left side navigation pane of the homepage.
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Step 3: Click Activation from the Account selection on the Account page.
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Step 4: Click Enter License Code to Activate the Software on the lower left corner of
the Sign In to Activate EdrawMind dialogue box.
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Sign in with the Wondershare EdrawMind account that you used to purchase EdrawMind or with the
account assigned to you by your work or school.

If you have purchased a license code, you can activate EdrawMind with the license code without
7
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Step 5: Enter the details in the Your Name and License Code field on the Use License
Code to Activate dialogue box. Then, click Activate once you've filled in the required
information.
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e If you haven't obtained the product key, go to the pricing page of EdrawMind,
and find the plan that best fits your business or school needs. Next, click Buy
Now to purchase your selected pricing model.

e If you haven't purchased a license yet but are viewing the Use License Code to
Activate dialogue box, click Buy Now! in the lower left corner.

02 How To Deactivate EdrawMind Account

Deactivating the Edraw MindMaster program on the current computer will convert it
into an unlicensed version. So, if you plan to use the software on a different computer,
ensure to deactivate it on the original one beforehand. Follow these deactivation steps
to close your license or subscription plan account:

Step 1: Open EdrawMind on your computer device, then click Account on the lower
left-side navigation pane.

Step 2: Click Deactivation from the Account selection on the Account page.


https://edrawmind.wondershare.com/store/individuals.html
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User Interface and Ribbon

Users can edit mind maps on EdrawMind's mapping windows. The complete interface
of the drawing window will be shown after you select a type of mind app within New >
Blank Templates on the beginning page (or the File menu).
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01 Adjust Interface Skin

The user interface supports two modes - the White option and the Dark option. Follow
the steps below to switch from one to the other.

Step 1: Click the down arrow next to the clothing icon in the upper right corner of the
File page, then choose the skin mode you want.
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Step 2a: Click White to get the white interface as below.
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Quick Access Toolbar

The Quick Access Toolbar offers quick access to frequently used tools. In the default
EdrawMind quick access toolbar, you can use the features of Undo, Redo, Create New
Mind Maps, and Open, Save, Print, Export, and Import files. Follow the steps below to

customize the quick-access toolbar.

Step: In the quick access toolbar on the top of the interface, click the down arrow on
the right to hide or add the features of quick tools.
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Ribbon Tabs in EdrawMind

This guide will walk you through everything about the ribbon tabs. By the end, you can
navigate and utilize the program like a pro, streamlining your mind-mapping workflow
and creating engaging and effective mind maps.
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01 Workbench

The Workbench tab is your gateway to creating and managing your mind map projects.
Clicking on this tab will take you to a page where you can choose from various
templates or create new content, such as local mind maps or outline notes. You can
also access your saved templates from this tab, making it easier to jumpstart your
projects and get started right away.
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02 Start

The Start tab in EdrawMind houses essential tools as the backbone of your mind map,
chart, outline, or any other diagram. This tab is the perfect starting point for anyone
who wants to design a structured and comprehensive visual representation of their
ideas. With a user-friendly interface and powerful tools, you can easily organize and
refine your content to achieve the desired resulit.
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Mode: The Mode group allows you to easily switch between multiple modes -
from mind map, outline, kanban, and slides. It makes it easier to visualize your
ideas and choose the most appropriate format for presenting them.

Clipboard: Streamline your workflow and create and edit content more
efficiently with its essential command buttons. Cut, Copy, Paste, and Format
Painter basic tools make the process smoother and more efficient.

Topic: It allows you to easily organize the sections of your ideas on each mind
map. It contains features to let you build the main foundation of your project,
such as adding sections and subsections. This group makes it easier to keep
your thoughts organized and create a coherent structure for your project.
Relationship: You'll see here the commands to add relationship arrows, callouts,
boundaries, and summaries.

Find. With the Find group, searching for specific information and replacing it
becomes effortless, saving you precious time and effort. You won't have to go
through the hassle of manually scanning through the project for the data you
need, making it a more efficient way to work on your project.

03 Page Style

The Page Style tab is a treasure trove of groups that can enhance the overall look and
feel of the file. These features are especially beneficial for making customized mind
maps, charts, or timelines for their work, studies, or personal projects. With its wide



array of personalization options, you can edit contents that effectively convey your
ideas while looking aesthetically pleasing.

\iJ Wondershare EdrawMind  Pro. 3 Novel Outline o [+ — Ak X
< = File v C PR F-+ Start Insert | Page Style | Advanced View Al 2 pitch <1 Publish o Share @D+ A
Page Style Tab
3¢ = 800 ® 88 Aa ‘ Q. @ &
MindMap  Outline XRiBSh Slides Themes  ThemeFont Theme Color Magichand draw... | Background | Watermark | \wratermark Export
subtopic baP‘ace 4 Theme Style Q ® & 2
R Background Color  Background Text.. Background Image  Remove Backgro... <
= social - v -
Siopic background
= Z Background
2 = The storyline that connecs every big and
21z Character setting small node inthe novel & clearly visible
Prot ot ‘when writing.
rotagonis
sitopc introduction
Introduction o] Ending setting
= to
subtopic supporting @ sad ending subtopic
characters |.__ __I happy
Character N 1 ending Sutiopic
subtopic relationship ove suspense
table Outli P subtopic
utline ending
E order of
subtopic appearance el subtopic
open <
0 4/ Story summ ary ending subtopic
subtopic Beginning T
o — gt Later modifications and
subtopic elop L) im provements
turning
subtopic
point Fr‘;‘;tls%a: subtopic
subtopic climax
solicit
subtopic ending others subtopic
Opinion
edrawmind-workbench Repeated = i~
polishing subtopic
=6 IO  noveloutine ~ -+ novel outline Count69 @ [ B --0 + 5%+~ (3 H

e Theme Style: With a range of themes, theme fonts, and theme colors, you can
easily customize your mind map to match your style or brand. Additionally, you
can opt for rainbow colors or even create a hand-drawn style for a more creative
and playful touch.

e Background: This group houses the tools you'll need to customize the
background style of your mind map. You can modify the canvas background by
changing the background color, adding a background texture, or uploading a
background image to make your subjects unique and eye-catching. The
watermark feature is also available to add an extra layer of protection and
ownership to your files.

e Watermark: Add a built-in watermark or one you customize to the background
of the mind map to show propriety.

04 Advanced
The Advanced tab is the go-to ribbon tab to take your mind map formatting to the next

level. This feature-packed tab offers a range of commands, including modifying topic
margins, encrypting the file, creating a Gantt chart, and checking your spelling. With



its range of groups and command buttons, you can rest assured that your mind map
will be visually appealing and highly functional.
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Topic: It allows you to fine-tune the formatting of your mind map. You can
adjust the topic margins and text width with the Topic group. It ensures that
your mind map looks neat and organized.

File: It helps you keep your mind maps safe and secure. With file recovery, you
can retrieve auto-saved documents. Also, the Encrypt File tool provides an extra
layer of protection by allowing you to password-protect your mind maps.

Gantt Chart: The Gantt Chart tools can be used to create detailed project
timelines and track progress. You can easily visualize your milestones and
dependencies with the feature to create Gantt charts from your mind maps. The
task command button lets you edit the details of each task in your Gantt chart,
while the Gantt chart option tool allows you to adjust the time frames to fit your
needs.

Spelling Check. The spelling check feature permits you quickly identify and
correct spelling errors. The OCR tool lets you extract text from external sources
and insert it directly into your mind map.

05 View



The View tab is the central hub for all the necessary tools to navigate and explore your
mind map on the canvas. This tab provides multiple options to focus on specific parts
of your map or view it in full screen. Its groups enable you to analyze your mind map
comprehensively, ensuring you don't overlook any essential information and
understand your work.

\.J Wondershare EdrawMind  Pro [ Novel Outline o [ = [@F 22
ZFfle OSrc B DBDOESREB F- Start Insert Page Style Advanced Al & pitch 1 Publish S Share @D+ A
o View Tab
3 = 860 ® g ] = ED Q @ G
MindMap  Outline —— Slides Select All Show  Navigation Outline Zoom Traverse Export
= = Place .
subtopic background logic line subtopic %
subtopic axs ~
backgrotnd 0 {JPlot refinement
2 . The storyline that connects every big and
<1z Character setting small node in the novel i clearly visible
Protagonist bl
subtopic ‘mrod?lcnon
Introduction o] Ending setting
to
sulotopic supporting sad ending subtopic
characters happy o
AR ending subtopic
subtopic relationship
table 5‘;":::;9 subtopic
N order of
subtopic appearance Re:nedali'gne subtopic
open SUODIC
o ¢/ Story summ ary ending subtopic
subtopic Beginning —
i o rat Later modifications and
il eop L) im provements
e turning
subtopic poirt First draft subtopic
subtopic climax {evson
= solicit
subtopic ending others subtopic
Opinion
edrawmind-workbench Repeated =
polishing subtopic
=5 10 noveloutline ~ novel outline Count69 @ [ B --0 + 55% v 03

o Select: With the Select Same Type and Select All tools, you can quickly and
easily select topics based on their level in your mind map. The feature is time-
saving when making changes to multiple topics or subtopics simultaneously.

e Show: You can choose the full-screen mode, which removes distractions and
maximizes your canvas space. Alternatively, the map overview tool provides a
macro view of your diagram in one glance. The Display Branch tool allows you
to view specific topics of your diagram and expand or fold them as needed. The
Display Level tool lets you visualize your map at different hierarchical levels.
Also, you can see the whole mind map in a thumbnail through the Map View.

e Zoom: It allows you to zoom in and out of your mind map, making it easy to
work on finer details or get a bigger picture of the entire project. You can
choose to match the size or the width of the whole mind map to the windows of
the computer system.

e Travel: You can enter the Brainstorming Mode, or traverse topics or branches
through this menu.

06 Al



The Al tab in EdrawMind includes helpful tools and features related to Al technology.
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e Edraw Al: This is where you can interact with the Al assistant and access pre-

scene features for different scenarios.

Image Text Extraction: This feature allows you to extract text from images
using OCR technology.

Al Mind Map Generation: With just one command, you can create a mind map

automatically.
Article Generation: The Article generation feature that helps you generate

articles.

Al Drawing: Al Drawing feature enhances diagram creation with intelligent
suggestions, streamlining the process for efficient and visually appealing mind
maps.

Intelligent File Analysis: The Intelligent File Analysis efficiently organizes and
interprets complex data. Moreover, it organizes information for seamless
visualization and enhanced productivity.

Al Audio Export: Convert text of your mind map into audio.

Al Video Export: Present your mind map in a video for a stronger visual impact.

07 Help



If you need additional assistance, click the Help dropdown button in the upper right-
hand corner. This comprehensive resource contains the Beginner's Guide, Help Center,
Feedback, Video Tutorials, Shortcuts, Release Notes, and New Features, which can
help you navigate the platform more efficiently. With these resources at your disposal,
you can learn how to use its features, troubleshoot issues, and get answers to any

questions you may have.
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Navigating the Right Side Panel in EdrawMind

In the right side panel, you'll find four tab bars with a range of commands for
enhancing your visual presentations. Whether you're looking to adjust the layout, add
icons and clipart, or make changes to fonts or shapes, there's a tab bar available.

This guide will take you through each in detail, showing you how to leverage their
features to create more engaging and professional-looking mind maps that impress

your audience.
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One of the most significant components of the right panel is the Map tab bar. It offers
an array of commands that can elevate the overall look of your project. By utilizing the
Map tab bar, you can enhance the aesthetic appeal of your mind map and make it

stand out in any setting.
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e Layout: With these intuitive commands, you can instantly switch between
different Layout styles, such as Right Map, Classic, or Horizontal Timeline. You
can also adjust Topic Spacing, select Alignment With Sibling Topic, or Topic
Overlap to create a customized layout for a polished finish.

e Theme: Choose between a light or dark Theme. You can also select a Colored
Branch or a different palette of the Theme Color of your mind map to match
your style. Additionally, you can choose a Theme Font that complements your
brand or select a Hand-Drawn Style for a unique touch.

e Background: The Background selection provides tools to customize the canvas
background, from changing the Color to adding a Texture or using an available
Image. You can also upload your image and select Insert Watermark for extra
protection and ownership of your files.

02 Style

The Style tab bar provides a range of commands for customizing the appearance of
your mind map. With Font, Topic, Border, and Branch selections, you can tailor the
visual style to your liking, ensuring your mind map is professional and eye-catching.
With just a few clicks, you can enhance the readability and create a more cohesive
look, making it an effective communication tool for your ideas and concepts.
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e Font: Enhance the readability of your text by adjusting its typeface, size, and
style. You can choose from commands such as Bold, Italic, Underline, and
Strikethrough to add emphasis.

e Topic: Choose the perfect design elements from Fill Color, Shadow, Customize
Width, and Corner style to match your desired style.

e Border: Add visual appeal by selecting a color from the Border Color dropdown
list. Next, adjust its thickness or line type from the Weight and Dashes
dropdown lists.

e Branch: The Branch selection enables you to customize the connectors. Choose
a Connector Style, Line color, Tapered style, line Weight, and more to create a
cohesive and visually striking mind map.

03 Mark

The Mark tab bar offers a range of visual markers to help represent various concepts
and ideas in your mind map. With selections such as Priority, Progress, Face, Arrow,
Flag, Star, and Symbol, you can easily mark your topics and give them more context.

These icons serve as visual cues that enhance the readability of your mind map,
making it easier to understand and remember complex ideas. Select the item in the
canvas, then the icon you want to add.
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e Theme Style: Add icons that signify importance or urgency.

e Background: Use icons that represent the stages of a process or project.

e Face: Choose emoticon-style icons to convey emotions or moods.

e Arrow: This selection provides directional icons that you can use to indicate
movement or direction.

e Flag: Add flag-style icons to represent different types of information or
categories.
Star: Insert emphasis or mark something as exceptional.
Symbol: Use it to represent more concepts or ideas.

04 Clipart

In the Clipart tab bar, you'll find a vast collection of high-quality clip art to help you
visually communicate your ideas. With its user-friendly search function, you can
quickly find the clipart you need by entering relevant keywords or browsing through
popular categories like Education, Office, Animal, and Technology.

The available clipart can help make your mind map more engaging and memorable for
your audience. So go ahead and take advantage of this feature to enhance the impact
of your mind map.
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Multiple Pages

You can build multiple pages in a mind map file. The feature makes the content of the
file richer and more systematic. Follow the step below to launch the feature.

Click + at the bottom of the interface to get more pages. Then you'll see the new page
appear on the right side.
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Shortcuts

EdrawMind offers a range of default shortcut keys for quick actions, and most of these
shortcuts can be customized. You can find the complete list of shortcut keys in the
Options menu under Shortcuts in the software. To personalize the shortcut keys,
simply go to Options > Shortcuts and click on Custom Shortcuts. From there, you can
modify the shortcut keys to suit your preferences and make your workflow even more
efficient.

| Wondershare EdrawMind  Pro B’ Maps = — a3
- 98 - v
[+ Q Search files Dmpot  App Q O- B- T
Open .
Options
Shortcuts Custom shortcuts
& Workbench General
| Common Operation
& Cloud Files Format
S Activate Window (Hotkey) Ctid + Shift + M Redo Cul + Y ; At + Shift
60 Gallery Create a document ol + N Copy
Advanced
Open cl + O Cut
Team Space 2 Network Proxy
Save cul + S Paste
Recycle Bin Language
Save As FI2  (Hotkey conflict Paste Special
« - el Save All Ctl + Shift + S Delete
Close Document Crl + W ; Curl + F4 Delete Selected Topic
Close All Documents Ctil + Shift + F4 Format Brush
Switch Document Ctl + Tab Find
Switch Page Find Tag
Print cul + P Find Note or Comment
&) Account Undo Ctl + Z ; Alt + Backspace

1 Add Tnnic and Ralated Flamante

Common Operation

Function Shortcuts

Activate Window Ctrl + Shift + M
(Hotkey)



Create a New
Document

Open

Save

Save as

Save all

Close Document

Close All
Documents

Switch Document

Print

Undo

Ctrl+N

Ctrl+0

Ctrl +S

F12 (Hotkey conflict)

Ctrl + Shift+S

Ctrl + W; Ctrl + F4

Ctrl + Shift + F4

Ctrl + Tab

Ctrl+P

Ctrl + Z; Alt + Backspace



Redo

Copy

Cut

Paste

Paste Special

Delete

Delete Selected

Topic

Format Blush

Find

Add Topic and Related Elements

Ctrl +Y; Alt + Shift +
Backspace; Ctrl + Shift + Z

Ctrl+C

Ctrl + X

Ctri+V

Ctrl + Alt +V

Del; Backspace

Shift + Del

Ctrl + Shift + C

Ctri+F



Function

Add Subtopic

Add Sibling Topic (After)

Add Sibling Topic (Before)

Add Parent Topic

Add Callout

Add Floating Topic

Add Multiple Topics

Add Relationship

Add Relationship (straight line)

Add Boundary

Shortcuts

Tab; Insert; Ctrl + Enter

Enter

Shift + Enter

Shift + Ins

Alt + Enter

Alt+F

Ctrl+ M

Ctrl+R

Ctrl + Shift +R

Ctrl + Shift +B



Add Summary

Insert Formula

Insert Picture

Insert Table

Insert Priority Mark

Add Hyperlink

Add Attachment

Add Note

Add Comment

Add Number

Add Task

Ctrl +]

Ctrl + Shift + L

Ctrl + Shift + P

Ctrl + Shift + J

Ctrl+1,2,3...

Ctrl + K

Ctrl+H

Ctrl+T

Ctrl + Shift+ T

Ctrl + Shift +U

Alt + G

Select Topic and Topic Operations



Function

Select all

Select Same Type

Select More Topics

Select More Levels

Select Same Level

Select Topic

Select First Topic in

the Same Level

Select Last Topic in
the Same Level

Shortcuts

Ctrl+ A

Alt+ A

Shift + Arrow

Shift + Alt +

Arrow

Ctrl + Shift + A

Arrow

Home

End



Select Main Idea

Move up Topic

Move Down Topic

Move Topic to Top

Move Topicto

bottom

Copy Topic Up

Copy Topic Down

Copy to Sub-Topic

Increase Sector
Width

Ctrl + Home

Ctrl + Shift + Up

Ctrl + Shift +

Down

Ctrl + Shift +

Home

Ctrl + Shift + End

Ctrl + Alt + Up

Ctrl + Alt + Down;
Ctri+D

Ctrl + Ins

Alt + .



Decrease Sector Alt +,
Width

Text Editing and Font Settings

Function Shortcuts

Edit Topic Text F2

Move Cursor to Beginning of Topic Text and Edit Shift + Space

Move Cursor to End of Topic Text and Edit Space

Wrap Text Ctrl + Enter; Shift + Enter; Alt + Enter
Move Cursor to Beginning of Topic Text Ctrl + Left

Bold Ctrl+B

Italic Ctrl + 1

Underline Ctrl+U

Increase Font Size Ctrl + Shift +.



Decrease Font Size

Set Font Color

Highlight Text

Outliner

Function

Switch Between
Mind Map and
Outline

Add Topic

Increase Indent

Decrease Indent

Delete Selected
Topic

Slideshow

Ctrl + Shift +,

Ctrl + Shift +D

Ctrl+ Alt+D

Shortcuts

Ctrl + Shirt + M;
F10

Enter

Tab

Shift + Tab

Shift + Del



Function

Traverse Topics

Traverse Branches

Play Slideshow

Map Viewing

Function Shortcuts

Show Different Alt+1,23...

Levels

Show All Levels Alt+0

Display Branch Alt+D

Focus on Topic F3 (Hotkey

conflict)

Shortcuts

Enter

Shift + F5

Ctrl + Shift + F5



Drill Down/Drillup F4

Fit to Window Alt + F3
Width

Fit to Window Size Shift + Alt + F3

Fold Ctrl + F3 (Hotkey
conflict)

Fit map to 100% Ctri+0

zoom
Zoom in Ctrl ++
Zoom out Ctrl + -

Vertically Scrolling PageUp;
PageDown



Horizontally Ctrl + PageUp;
Scrolling Ctrl + PageDown

Full-Screen Mode

Function Shortcuts
Start Brainstorming F8

Enter Full-screen mode Ctrl+F5

Laser Pen (Full Screen) Ctrl+L

Color Pencil (Full Screen) Ctrl+P

Draw Rectangle (Full Screen) Ctrl + Shift +R
Draw Ellipse (Full Screen) Ctrl + Shift + E
Draw Arrow (Full Screen) Ctrl + Shift + W

Eraser (Full Screen) Ctrl + E (Hotkey conflict)



Eraser All Traces (Full Screen) E

Open Pane/Window

Function Shortcuts
Open Tag Manager Ctrl+G

Open Clipart Pane Ctrl + Shift + |
Open Format Pane F6

Display Spell Check Panel F7

Display Mark Panel F9

Display Idea Panel (Brainstorming mode) Ctrl + F9
Display Timer Panel(Brainstorming mode) Ctrl + F10

Other

Function Shortcuts



Cancel Operation or Close Dialog Esc

Show Help Document F1 (Hotkey Conflict)

Copy Software Running Log to Pasteboard Ctrl + Shift + F12

Activate Al Smart Helper Ctrl+Q



Topics

Add Topics

You can add main topics, subtopics, floating topics, and multiple topics. Additionally, you have
the option to use shortcut keys to insert topics quickly.

01 Add Main Topic

When creating a mind map, you may need to add some topics. Generally, there are
three methods to add a topic. Follow the steps below to insert ones.

Method 1: Use Enter Key

After selecting a topic, press the Enter key on your keyboard, and a new topic will be
generated below the selected one.
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Method 2: Use Topic Button

On the Home page, click the Topic button in the ribbon to add a topic. To select the
exact type of the topic you want to add, click the down arrow below.

Note: You can add a topic of the same level below the selected topic by clicking the
Topic button.
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Then, a new topic will be generated below the original selected topic.

You can add a topic above the selected topic at the same level by clicking Topic

Before.
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You can add a parent topic for the selected topic by clicking Parent Topic.
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02 Add Subtopics

It's common to add subtopics to a mind map. Here are three methods to add a
subtopic in EdrawMind.

Method 1: Use Shortcuts

Select a topic to which you want to add a subtopic, then press the Tab key, Insert key,
or Ctrl+Enter key on the keyboard.

Method 2: Use the Subtopic Button

Click the topic for which you need to add a subtopic first, then click the Subtopic
button in the ribbon of the Home page.
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03 Add FIoating Topics

Floating topics are separate topics that are not related to the structure of the mind
map. Here are three methods to add a floating topic.

Method 1: Use the Alt + F Buttons

Press the Alt + F buttons on the keyboard, then place the cursor where you want to add
a floating topic in the drawing window. Finally, left-click your mouse to insert a
floating topic.

Method 2: Use the Floating Topic Button

You can also apply the Floating Topic feature in the ribbon. Here are the detailed
steps.

Step 1: Click the Floating Topic button in the ribbon of the Home page.

Step 2: Click anywhere you need within the drawing window to add a floating topic.



(5] Wondershare EdrawMind  Pro B Map3 o + D) — O X

= file | ©F 2 [ 0 =1 B T R 7 Start Insert Page Style Advanced View Al B pitch < Publish o Share @D+ A
¥ = il B} B 3 [u] ] & 2 (E)
MindMap  Outiine  Kanban Siiiaz Paste cut Copy  FormatPainter  Topic Insert Export

& =)l a | e |

Topic  Subtopic | Floating Topic | Multiple Topics

@ = 0 @ G

Topic | Font More

Arial vil ~ A A

Bl T 1Y 5 =A@

Apply to the same type of topics

P Arial v 12 v AT A ) . o4 a —

Generate B I U A~ £+ & shape Fill Border Layout Branch Connector More Topic
\m Shape O v Comer | v
Fill Color = . -
Shadow
Customize Width
MhillTopiﬁ Border
Border Color
Weight —— v Dashes —— v
6 IO Pagel il g Page-1 [Floating Topic 130] @ M £ B B - —O + 8%~ o B

Method 3: Double Click
Directly double-click your mouse on the place where you want to add a floating topic in
the drawing window.

Tip: If you don't need such an effect, follow the steps below to turn it off.
Step 1: Click and enter the File page.

Step 2: Click the Options button in the lower-left corner of the interface. Then go
to >>Options Advanced, and click the tick button of Double click to add a floating topic
to remove the feature.
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04 Add Multiple Topics

If you want to add more than one topic at a time, apply the feature of Multiple Topics.

Follow the steps below to add them.

Step 1: Select the topic for which you intend to add other topics. Then click the
Multiple Topics button in the ribbon on the Home page. Alternatively, you can press

Ctrl + M on the keyboard to launch the feature.
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Step 2: In the window of Add Multiple Topics, enter the text of one topic in each line.
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Tip 1: After entering the text of a new topic, press Enter key.



Tip 2: To add a subtopic to one topic, press the Tab key on the keyboard to indent the
text.

Tip 3: If you need to cancel the subtopic feature, press Shift+Tab to outdent the text.

Step 3: After you have finished all the topics you want to add, click OK to apply to add
multiple topics. Then, you can see EdrawMind automatically generates the topics.
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Shortcut Keys for Inserting Topics

Here are common shortcut keys to help you insert topics quickly.

Main Idea Automatically created

Subtopic (created from Main Idea) Enter
Sibling Topic Enter
Subtopic Tab / Insert / Ctrl + Enter



Parent Topic Shift + Insert

Floating Topic Alt + F + mouse click

Multiple Topics Ctrl+ M

Topic Before Shift + Enter



Select and Edit Topic

Below are the steps for selecting and editing content on specific topics:

01 Select Topic

Topics can be selected by their types or level. Right-click your mouse on Select Topics
in the menu, and you can choose your needed topic from:

e All
e Same Type
e Peers
e All Peers
e All Parents
e Current Branches
e Next Level
e All Topics
e All Relationships
e All Boundaries
e All Summaries
e All Summary Topics
e All Floating Topics
e All Callouts
e Invert Selection
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02 Edit Contents of Topic

You can edit the content of a topic by double-clicking your mouse on it. Here are

shortcuts to help you edit topic content quickly.
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Wrap Text

Move to Beginning of Current Line

Move Cursor to Beginning of Topic Text

Move Cursor to End of Topic Text

Cancel Editing

Find & Replace
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Move Topics

EdrawMind allows you to move a topic in two ways.

Method 1 Drag the Topic With the Mouse

Follow the steps below to move the topic with your mouse.

Step 1 First, select the topic you want to move.
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Step 2Drag the topic to the target position with your mouse. Then, as previewed, the
topic will be moved to the target position.
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Note:

Except for the Main Idea, you can move any topic or branch to and under any parent
topic or subtopic.

Method 2 Use Shortcut Keys

You can also rearrange the topic with shortcut keys. Follow the procedure below to
help you move topics quickly.

Step 1 Select a topic that you want to move.

Step 2 Press the shortcut keys to move the topic.
Note:

Here are some common shortcut keys to move topics.

Move up Topic Ctrl + Shift + Up
Move down Topic Ctrl + Shift + Down
Move Topic to Top Ctrl + Shift + Home

Move Topic to Bottom Ctrl + Shift + End



Cut, Copy, and Paste Topics

In EdrawMind, you can cut and copy a topic or a branch, then quickly paste it as a floating topic
or a subject of a selected topic.

01 Cut Topic

Follow the procedure below to cut topics.

Step1: Select a topic or a branch to cut first.
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Step2a: Click Copy in the ribbon from the Start tab.

Step2b: Right-click the topic or the branch you want to cut, then click Cut in the pop-up
window.

Step2c: Press Ctrl + X on the keyboard.

02 Copy Topic

You can also follow the steps below to copy a topic or a branch.

Step 1: Select the topic you want to copy first.



Step 2a: Click Copy in the ribbon on the Home page.
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Step 2b: Right click the topic you want to copy, then click Copy in the pop-up menu.

Step 2c: Use shortcut keys Ctrl + C keys on the keyword.

03 Paste Topic as Floating Topic

Here are detailed steps to help you create a floating topic for your cut or copied topic.
Step 1: Click the blank space in the drawing window.

Step 2a: Press the Paste button in the ribbon from the Start tab. Then, the cut or
copied topic will be posted in the blank area.
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Step 2b: Right-click the blank space in the drawing window, then click Paste in the
pop-up window.

Step 2c: Press Ctrl + V keys on the keyword.

04 Paste Topic as Subtopic

If you want to edit the structure of the mind map and paste the processed topic as a
subtopic, follow the steps below.

Step 1: Choose a topic. You will paste the topic as a subtopic.

Step 2: Paste the topic with the three methods mentioned above. Then, it will be
posted as a subtopic to the selected topic. The image below is an example of pasting
the copied topic.
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Note:

You can rearrange the topic position with the Cut, Copy, and Paste features.



Delete Topics

You can delete a selected topic while maintaining its subtopics or delete the chosen topic with
all its subtopics.

01 Delete a Selected Topic With Subtopics Remained

Follow the steps below to delete a selected topic without deleting its subtopics.

Step1: Right-click the topic you want to delete.
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Step2: In the pop-up window, click Delete Selected Topic. Then, as shown below, the
selected topic is deleted, and its subtopics will be automatically retained to the topic
of the above level.
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02 Delete a Selected Topic With Subtopics

Here are detailed steps to delete your selected topic and its entire branch at a time,
including the subtopics and all annotations.

Step 1: Right-click the topic you want to delete with its subtopics.
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Step 2: In the pop-up window, click Delete. Then, as shown below, the topic with its
whole branch will be deleted.
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Find Topics

Follow the steps below to quickly find and replace text in topics, tags, notes, or comments.

Method 1 Use Shortcuts Ctrl + F

Here is how to find topics with default shortcuts.

Step1Press Ctrl + F buttons on your keyboard, and the Find & Replace window will

appear.
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Step2input the words included in the topics you want to search in Find under the Topic
tab.
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Method 2 Find Topics and Replace Some Text

If you want to replace some text, follow the steps below.
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Step1After finding the topics that include your needed text, enter the text you want to

replace in the text box of Replace.
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Step2Select the topic you want to replace. Then click the first icon on the right side of
the input box to replace one selected topic. If you intend to replace all, click the
second icon on the right side. Then all the original text you are looking for will be

replaced by your intended text.
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Symbols

Insert Pictures
EdrawMind allows you to insert pictures in the mind map. You can insert pictures of various

formats to improve the visual effect, such as JPG, PNG, BMP, ICO, PBM, PPM, PGM, TIF, and
TIFF. You can insert pictures with several methods. Here are the detailed steps.

Method 1 Insert Pictures With the Picture Button

Here is a step-by-step guide to inserting images with the Picture feature.

Step1Select the topic you want to insert pictures. Click Picture in the ribbon of the Insert
menu.
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Step2Choose an image from local documents in the Insert Picture box. Then click OK after
finding the one you want to insert.
Note:

If you don't select any topic, the inserted picture will automatically be a floating topic.

Method 2 Use the Right Mouse Button

Alternatively, you can right-click the mouse and click Picture in the menu. Then, select the
picture you want to insert in the window. Click OK when you finish.
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Method 3 Copy and Paste

Copy a picture from local files to add to your mind map. Right-click your mouse on a topic or

the blank area, and select Paste to add the image.
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Method 4 Drag a Picture

Directly drag a picture from the outside of EdrawMind to a topic or the blank area. Then, click

Add as a picture.
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After inserting a picture into a topic or a subtopic, drag its control points at corners to
adjust the size.
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By default, the picture will be inserted to the left of the topic text. You can drag it to
change its position.



Insert Attachment

EdrawMind allows you to insert attachments. The files would be automatically saved to the

map.

It's easy to add large files to the map in EdrawMind, and this feature helps to make the map

clean and intuitive. Here are two methods to insert the attachment.

Method 1: Use the Attachment Button

Follow the steps below to insert attachments.

Step1Right-click the topic you want to add an attachment to. Then click Attachment in the

menu.
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Step2Click Add Local Files in the pop-up Attachment window to choose your File in the
computer. Alternatively, click Add Attachments From the Cloud Drive if your files are stored

online.
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You can change the attachment's name by entering the name in the input box beside

Name.

Step3Click Continue to Add Attachments to insert more files into the selected topic.
Otherwise, close the pop-up window if you're done already. Then, the attachment will be added
to the topic, and the attachment icon will be displayed on the right side of the topic text.

Method 2: Drag the File to the Targeted Topic

To insert the attachment more quickly, you can directly drag the file to where you want to

insert it. Then, click Add as attachment.
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01 View Attachment

You can hover the mouse pointer over the icon to see the attachment's name. To view
the attachment's content, you can click the name of the attachment directly to open it.
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02 Edit Attachment

To edit the attachments, right-click the attachment icon and click Editing. Then, in the
Attachment window, you can edit the file name, reorder the file, and add or delete the
file.
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03 Delete Attachment

There are two ways to delete the attachment for different purposes.

Option 1: You can right-click the attachment icon to delete all the attachments in one

topic at a time. Then, click Remove to delete all attachments.
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Option 2: Follow the steps below to delete a single file.

e Step 1: Right-click the attachment icon and click Editing.



button next to it. After that, click Delete.
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Insert a Hyperlink

The hyperlink can be used to add external files and internal files and can avoid cluttering the
map when you insert or copy content.

EdrawMind allows you to insert several types of hyperlinks, including:

Current Document
File or application
Internet address
Folder

01 Add Hyperlink

You can follow the steps below to insert the specific hyperlinks in your mind map.

Step1Select the topic you want to insert the hyperlink.
Step2Right-click the topic, then click Hyperlink in the menu.
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Step3: Decide which type of hyperlink you want to insert and edit.

Note:

Here is another method to add a hyperlink. Select a topic and click More in the Home
menu. Then you'll also see the Hyperlink window.
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02 Insert a Current Document as a Hyperlink
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Here are steps to insert the topic of the current document as a hyperlink.

Step1Click Current Document on the left side of the Hyperlink window.
Step2Select a specific topic in the drop-down menu of the Shape and click OK.
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03 Insert a File or Application as a Hyperlink




Follow the steps to insert a file or application as a hyperlink.

Step1Click File or application on the left side of the Hyperlink window.
Step2Click Browse to choose your needed file saved on the computer. Then click OK
to confirm.
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04 Insert an Internet Address as a Hyperlink

The following is the guide to inserting an internet address as a hyperlink.

Step1Click Internet address on the left side of the Hyperlink window.
Step2Enter an internet address in the input box beside Address. Then click OK to
confirm.
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05 Insert a Folder as a Hyperlink

Learn from the steps below to insert a folder as a hyperlink.

Step1Click Folder on the left side of the Hyperlink window.
Step2Click the Browse button on the right side to select your needed folder on the
computer. Then click OK to confirm.
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Step3Name the hyperlink accordingly in the input box after Description, which will be
displayed on the hyperlink icon.
Step4Click OK to confirm editing.

Tip 1: If you want to insert multiple hyperlinks to one topic, click the type of your
needed hyperlink and click Create in the Hyperlink window. Then, repeat the steps
above to add another one.
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Tip 2: To insert hyperlinks more quickly, you can directly drag the file to where you
want to add. Then, click Add as hyperlink in the pop-up menu.
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View, Edit, or Delete Hyperlinks

The hyperlink icon is located on the right side of the topic text. You can view, edit, or delete
hyperlinks with it.

01 View Hyperlink

If you hover the mouse pointer over the hyperlink icon, you can see the name or
description of the hyperlink. Then, click the name to view the corresponding hyperlink.
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02 Edit Hyperlink

Right-click the hyperlink icon and click Editing. Alternatively, you can directly click the
hyperlink icon to open the Hyperlink window when there are multiple hyperlinks. Then,
in the pop-up window, you can modify the hyperlink description, address, and
hyperlink order and add or delete hyperlinks.
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03 Delete Hyperlink



There are two ways to delete the hyperlink.

Method 1: If you want to delete all hyperlinks in a topic at a time, you can right-click
the hyperlink icon. Then, click Remove to delete the entire hyperlinks.
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Method 2: If you need to delete one of the listed hyperlinks, you can right-click the
hyperlink icon and click Editing. Then, follow the procedure below to delete a

hyperlink.

Step 1Select the exact hyperlink you want to delete.
Step 2Click the Delete button.

Step 3When you have confirmed the modification, click OK.
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Insert Comment

When working with EdrawMind, a powerful mind-mapping tool, viewers can share their
thoughts directly within the mind map using the comment feature, which is helpful for
collaboration or reference purposes. You will notice a blue comment icon when you add a
comment, making it easy to locate.

Hovering your cursor over the icon reveals essential details such as the author, content, and
timestamp. You can add multiple comments to a topic, allowing in-depth discussions and

feedback. This feature empowers map makers to gather insights, facilitate communication,
and streamline collaboration within the mind map.

Follow the steps below to facilitate collaboration and idea-sharing among team members.
Adding a comment will help ensure the mind map reflects the latest insights and feedback.

Step1Select a topic on the canvas.

There are two ways to insert a Comment in the mind map.

e Option 1: Right-click a topic, then select Comment.
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Option 2: Click the topic you want to comment on. Then click the More dropdown list in
the Home tab, and select Comment.
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Step2In the Insert Comment dialogue box, enter a remark in the text field, then click Send.
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Note:

If you want to edit a comment, click the blue comment icon within the topic. It will
open the Insert Comment dialogue box. Click Modify to make your desired changes,
and then click OK. If you are satisfied with the changes, close the dialogue box.
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To remove an existing Comment, repeat the steps above to open the Insert Comment dialogue
box. Next, Click Delete, and close the Insert Comment dialogue box.
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Insert Note

Note and comment are features in EdrawMind with distinct functionalities for organizing
information in a mind map. While comments offer short remarks that augment the ideas, notes
can accommodate longer texts for additional context or insights that are not immediately

evident from the mind map.

This feature goes beyond just plain text. It also integrates the EdrawMath Formula, enabling
you to add mathematical equations. Moreover, adding a date can help establish a temporal

context so your team sees how your ideas have evolved. Elevate your mind map beyond just
visuals with notes. Follow these steps to learn to add them to your mind map.

Step1Select the topic where you want to add a note.
Step2Insert a note on the selected topic.

Here are the two methods for inserting a note on a topic:

e Option 1: Right-click the topic, then select Note.
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Option 2: Click the topic. Then, from the Insert tab, click the Note command button.
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Step3Enter details in the Insert Note dialogue box.

Here are the various types of details that you can include in a note, along with the steps on

how to add them:

e Text. Enter your input in the text field. You can also change its font style, size, and

typographical emphasis (Bold, Italic, Underline, and Strikethrough.)
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e Image. Click the Picture icon in the Insert Note dialogue box. Next, select and upload

an image file from your local storage.

e Formula. Click the Formula icon in the Insert Note dialogue box. Create the equation in
the Formula Editor EdrawMath dialogue box, and once done, click Confirm.
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e Date. Click the Insert date time icon in the Insert Note dialogue box to insert the current
date. Alternatively, if you wish to specify a different date, click the Insert date time
dropdown list.
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Step4Click OK in the Insert Note dialogue box after adding all the relevant information.

Tip: Upon adding a note, a note icon will appear on the right side of the selected topic.
Hovering your cursor over this icon reveals its content.

Edit, Delete, or Move an Existing Note



After adding a note to your mind map in EdrawMind, you can edit, delete, or move it as needed.
These options allow you to customize them and ensure they are organized and relevant to
your mind map's content. Learn more about how to perform these actions for efficient note
management.

01 Edit a Note

Editing a note in your mind map can be helpful when you need to refine or update its
details. For example, you may want to add details, correct a mistake, or revise the
content to reflect new information.

Step1Click the existing note icon in the topic. Alternatively, right-click the note icon,
then select Editing.
Step2Edit the content in the Insert Note dialogue box and click OK to apply the

changes.
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02 Remove the Note

Deleting an outdated, irrelevant, or unnecessary for your project can help streamline
and declutter your work. Here are the steps to remove a note from your mind map.

Step1Right-click on the existing note icon in the selected topic.
Step2Select Remove.

03 Move the Note



Move a note away from a topic to reorganize your mind map for better organization.
Here are the steps to move it away from a topic and place it elsewhere in your mind
map.

Step1Place your cursor over the existing note icon.
Step2Click the pin icon to anchor the note in place.
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Step3Hover over the ... (horizontal ellipsis) and drag the note preview window to your
preferred location on the canvas.
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If you click the pin icon again, the note window will return to its original place.



Insert Clipart

EdrawMind provides a rich material clipart library for users to use, and the material covers
many fields such as education, office, tourism, food, technology, sport, and so much more.

Here's how to insert clipart with EdrawMind.

Step1Launch EdrawMind. Click Create to start a new project or Open to open the file saved on
your computer. On EdrawMind’s workspace, find and click Clipart at the top-right corner.
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Step2There are many different types of libraries inside Clipart. Use the mouse wheel to scroll
through the elements in the library and select your preferred clipart. Alternatively, you can also
enter keywords in the search box of the Clipart library.
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Step3Click the clipart to add it to the selected topic or drag the clipart with the mouse to any
topic shape or blank area of the map.
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Cliparts can be inserted anywhere around the subject text.



Insert lllustrations
Marks or icons can make diagrams and mind maps more lucid and easier to understand. They

can draw attention to key concepts, progress, or priority items. EdrawMind has marks in
various categories, including priority, progress, portrait, star, flag, arrow, and symbol available.

You can also customize a group of icons for easier access, making your mind maps more
engaging, persuasive, and effective.

01 Add Mark Into a Map

Inserting a mark or icon into a topic or an entire mind map is easy, and here's how to
doit.

Step1Select the entire mind map or topic where you want to add a mark.
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Step2Here are four different ways to access the Mark command button:

e Press F9 on your keyboard.

e Click the Mark dropdown list under the Insert tab bar.

e Click the Mark tab bar in the right panel.
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e Right-click on the Topic and then choose Mark.
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Tip: Once you have added an icon to a topic, you can easily switch to other icons from
the same category. To do so, click on the added icon, and its category will appear
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You can click on any icon to replace or delete it from there. This feature allows you to
update the icons quickly and seamlessly in your mind map or diagram without starting
again from scratch.

Note:



Except for Symbol, you can only attach a single mark from each category to a topic.
But you can add several icons from various mark groups to the same topic.
It ensures that each mark effectively serves its purpose without overwhelming the
content. You should choose the most appropriate mark for each instance and use it
judiciously. By limiting the number of marks you can use per category, EdrawMind
encourages users to intentionally use icons, leading to more focused and impactful

diagrams and mind maps.
02 Manage Icon Group

The Mark tab bar in EdrawMind offers two different ways to view the icons: Icon list
view and Icon tile view. This feature provides greater flexibility in organizing and

managing the icons, ensuring a more efficient and personalized diagramming

experience. Click the display command buttons below the Mark tab bar to switch

between the two.

e With the Icon list view, you can see all your marks in a vertical list format,
making it easy to browse through and select the desired mark.
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Here are the steps to creating your icon group.
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Step1Click the Mark Manager icon in the upper right corner below the Mark tab group.
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StepZCIiékmAdd Group button in the Icon Group Manager dialogue box and enter a

name in the Group Name input field.
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Step3Click OK once done with the necessary changes, then wait for the icon group to

reflect in the Icon Group Manager dialogue box.

Here are the methods of managing icon groups in the Icon Group Manager box.

e Select the Mutex checkbox in the upper right corner of the Icon Group Manager
dialogue box to define the marking icons as mutually exclusive.
e Click Add marks to open your local device storage, and select the icon you want

to upload in EdrawMind.



e Click Delete Group to delete the entire mark group, then select Yes in the Delete
Group dialogue box.
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04 Hide Unused Marks

The Hide unused marks function lets you mask idle icons, leaving only the ones you
work with. It can help you stay focused and avoid getting sidetracked by unnecessary
visual elements.

Step1Click the Hide unused marks icon in the upper right corner below the Mark tab
group to hide or reveal the unused marks.
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Insert Tags

A tag in EdrawMind is a powerful tool that adds contextual information to your mind map.
Located below the topic, it can be keywords, labels, dates, people, locations, or a short
supplementary description.

This feature simplifies the process of searching, filtering, and grouping similar topics, making
your mind map more intuitive and easier to navigate. Using tags to group related ideas, you
can quickly identify critical themes and connections, saving time and streamlining your
creative process.

01 Create or Manage Tag Group

Want to add more context and organization to your mind maps? Here's how to
generate a tag in EdrawMind.

Step1Select the topic you want to label or attach a tag.
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Step2Click the Mark tab bar in the right panel, and choose Tag Manager in the upper
right corner.

Step3 Click Add group in the lower left corner of the Tag Manager dialogue box.
Step4 Enter your desired tag into the text input field, then press Enter on your
keyboard for each new tag.



Step5 Next, click Add on the right side of the Tag Manager dialogue box to add the tag
to its respective group.

Step6 Click OK to confirm your changes after creating the tag groups. Then you will
add tag groups at the bottom of the Icon list view under the Mark tab bar.
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Note:

To delete a tag group, repeat steps one and two. Next, select a tag group, click Delete
group, then click Yes in the pop-up window.

02 Add a Tag to a Topic

Follow these methods to tag a specific topic in your mind map.

Method 1: Use Icon List View

Step1Select the topic where you want to add a tag.

Step2Click the Mark tab bar in the right-hand panel, and choose Icon list view.
Step3Select a tag you generated beforehand in the Tag Manager dialogue box or the
default tags in Edrawmind.
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Step4The selected tag will appear at the bottom of the chosen topic.
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Method 3: Right Click a Topic

Step1Right-click on the topic, then choose Tag.
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Add Relationship Lines

Relationship lines are essential for creating a clear and organized flow of information. They
establish connections between ideas or concepts and help you visualize their links. You can
customize these lines to match your specific preferences.

Follow the steps below to improve the clarity and coherence of your ideas, which results in
more effective communication and a better understanding of your ideas. By doing so, you can
keep your audience engaged and focused on the information you're presenting.

Step1 Choose the topic to be the starting point for the connection.
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Step2 Add a relationship line using one of two available methods:
e Option 1: Access the Start tab, then click the Insert > Relationship command button.
e Option 2: Go to the Start tab. Then click the Relationship dropdown list and select a
relevant relationship line style.
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Step3 Drag the cursor from the starting topic to the next topic you want to connect. Then, click
on the second topic to insert the relationship line.
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Step4Click Label, and enter a description in the text field to identify the relationship line.

Tip:

Click the Text Style dropdown list in the Relationship Format section to modify the
style. Next, select the desired appearance of the text in the Relationship.

Relationship Format

Customizing the design of relationship lines enhances visual appeal and functionality for a
more effective and insightful mind map. For instance, different line types, thicknesses, and
colors can help you convey specific meanings and correlations between ideas on the map. It



can help you and your audience better understand and remember the linkages, especially
when dealing with complex or interconnected ideas.

Follow the steps outlined below for each tool to achieve this level of clarity and organization in
your mind maps.

1. Adjust Curvature

It can help you make the most of the canvas space and prevent clutter caused by
overlapping lines.

Step1Click a relationship line.
Step2Next, locate the edit points (indicated by a small white circular shape) and drag
them until you achieve your desired arc.
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2. Line Color

Using a different line color can highlight a specific category. It can also help you
visually differentiate between associations and add meaning.

Step1Click the relationship line.
Step2Click the Line color dropdown list in the Relationship Format section.
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Step3Select a color from the color palette. Alternatively, click More Colors to specify
the HSV color scale.
3. Weight

Using a thicker line can indicate a more significant relationship. Conversely, a thinner
line can imply a weaker or less meaningful connection.

Step1Click to choose a relationship line.
Step2 Click the Weight dropdown list in the Relationship Format section, and select
the line width.
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4. Dashes



Using a dashed line can indicate a temporary or uncertain relationship between
elements. A solid line can imply a permanent or more established connection.

Step1Click the relationship line.

Step2Click the Dashes dropdown list in the Relationship Format section, then select

whatever style you want the line to be.
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Curved lines give the mind map a softer and more organic look. Straight lines can
indicate a direct connection between two ideas. Zigzag lines may be helpful when
conveying more dynamic or unconventional associations between different concepts.

Step1Click the relationship line.

Step2Click the Line Type dropdown list in the Relationship Format section, then select

the type of line you want.
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6. Start and End

Customizing the start and end of the relationship arrow in a mind map by indicating an
arrowhead can help your team or audience better understand the direction of the
connection. This visual cue can help clarify the starting point and the end point,
making it easier to follow the flow of ideas and understand relationships within the
map.

Step1Click the relationship line.
Step2Click the Start and End dropdown list in the Relationship Format section, then
select the arrowhead suitable for the map.
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Insert Callouts

Callouts are additional information on a particular topic that can form their branches. They can
also be used as sticky notes to remind map readers to request feedback, highlight the
importance, add notes, and more. Here's how.

Step1 Launch EdrawMind. Click Create to get a new mind map or Open the file saved on your
computer. Choose a topic, click Insert, and choose Callout in the Start menu.
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Note: You can create a callout label by right-clicking a topic and selecting Insert > Callout.

Step2 Enter text or annotations in the Callout box.
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Note: Like floating topics, callouts can have their branches and subtopics, whose formatting
can be adjusted in the right-side panel > Style.



Insert Boundary

One practical use case for adding a boundary line to specific topics in your mind map is to
create a clear border between information sections. By separating topics with a boundary line,
you can quickly and easily distinguish them from other content on your mind map. It can help
you prioritize information, emphasize main ideas, and streamline your thought process.

Additionally, the default boundary line color in EdrawMind will automatically adjust based on
the theme you have selected for your mind map. This allows you to integrate it with your
overall design aesthetic. If you want to learn how to add a boundary line to your mind map in
EdrawMind, follow the step-by-step guide below.

Step1Select the specific topic(s) you want to highlight with a boundary line.
Step2Go to the Start tab in the upper navigation pane.
Step3Click on the Boundary command button to activate the feature.
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Customize Boundary Line

Customizing the boundary line in your mind map allows you to tailor it to your design
preferences and branding. You can use different colors or weights of boundary lines to visually
represent various topics, categories, or levels of importance. Follow the steps below to modify
a boundary line and make your mind map stand out with a personalized touch.



Step1Click the boundary line in the canvas.
Step2Access the format editing options. You have two options to access the format editing
options for the Boundary line:

e Use the mini toolbar or;

e Go to the Boundary Format section in the Style tab bar located in the right-side panel.

Step30nce you have accessed the format editing options, you can modify various visual
attributes of the boundary line, such as Fill color, Line color, Shape, Weight, and Dashes, and
even add a Shadow.
e By default, the Fill color and Line color checkboxes are selected. Then, click the Fill
color and Line color dropdown lists to add a color of your choice.
e For other modifications, click the Shape, Weight, and Dashes dropdown lists to create a
cohesive mind map style.
e The Shadow feature is not applied by default. To include a Shadow effect in the
boundary, select the checkbox.

Experiment with different options to achieve the desired visual effect that matches your mind
map's aesthetics or conveys the intended meaning.

[2) Wondershare EdrawMind ~ Pro ) Map1 o + — @ 3
=.Ffile | Sv @ PR E- Start Insert Page Style Advanced View Al 32 pitch < Publish &9 Share D~ A
Style Tab Bar
I N @ % o < g | = o

WMindMap|  Outine  Kanbon Stides Paste cut Copy  FormatPainter  Topic Insert Export

> @ |0 @ ¢

Boundary Format
Click a dropdown —’
list/select or click Fill color Ad
a checkbox
Line color - N
Sosmducy L
y Line » Shape Q-
/ Weight —_
0g ¢ = - 0
; ® - Dashes Y
Main Idea Fill Shape Color ~ Format  Weight Dashes ~Shadow More
Painter
Shadow
Main Topic

Mini Tool Bar

=6 101 Page-1 - 4 Page-1 [Boundary 109] @ [0 2P B -—0 + 100%- (3 B



Insert Summary

Inserting a summary on your mind maps helps you to summarize a particular topic. Here's
how.

Step1Launch EdrawMind. Click Create to get a new map or Open to launch a file saved on your
computer. Select a topic or topics, and choose Insert > Summary in the Start menu to add a

summary.
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Step2Double-click the added Summary topic to edit texts in it.



Insert a Table

Inserting a Table allows you to add additional information to your maps. Here are the steps

below.

Step1 Launch EdrawMind. Click Create to get a new mind map or Open to launch a file saved
on your computer. Next, go to the Insert toolbar and choose More > Table. Select the rows and
columns with your mouse or click Insert Table and enter the number of rows and columns of

the table you want to create.
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Step2 You may access various editing options, including Insert Above, Insert Below, Delete
Row, Insert Left, Insert Right, and more from the floating bar or the Style panel at the right-

side corner. Customize your table according to your preference.
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Step3 After that, the changes will be automatically applied to your table.
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Insert Formula

Here are the steps to insert a Formula on EdrawMind.

Step1
Open or create a new mind map. Go to Insert > More > Formula and select EdrawMath Formula
in the toolbar.
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Step2

Enter the formula characters in the Formula Editor EdrawMath pop-up window. You can also
choose to insert various built-in symbols. After completing the formula input, click Confirm to
add the formula.
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Insert Font Symbol

EdrawMind's font symbol feature includes various fonts, such as Times New Roman and
Wingdings. Along with basic symbols, these fonts provide Greek capitals, lowercase, figures,
punctuation, mathematical symbols, and universal Pi characters. In addition, it offers an
extensive collection of icons for various objects, such as file folders, documents, mail,
windows, and the clipboard.

They also provide icons for PC, keyboards, hard drives, printers, fax, weather signs,
astrological indications, and more. Adding font symbols can enhance mind map editing for
complex mathematical topics or technical content. Follow the step-by-step instructions to
utilize the font symbols and create visually compelling mind maps in EdrawMind.

Step1Select one or multiple topic(s) where you want to include a font symbol.
Step2From the Home tab, click the More dropdown list.
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Step3Select Font Symbol and choose from the available options.



(&) Wondershare EdrawMind  Pro B Mapt -
! v = 3 o & 3 ( )
< = File 9 i ) N == T = I Y 7 Start nsert Page Style Advanced View Al
+ - 0 1 2 3 R
¥ = @ @ & © B = B 0 @ &8 I &| s 5 5
MindMap  Outline Xanban Slides Note Tag To-do  Numbering Picture Mark Clipart Table Formula  Hyperfin
. . . v v = A B X A E & I H
I K A M N O I e P
z I Y Q = Y Z
Select from these font symbols .
] A a B
1 [¢ LS 2. u v T
-] v ] \
" Arial 18 At A e
m] o & € = i .
nerat U A- P+ & snape Fill Border Layout Eranch Connector  Mor
=] a ‘ v - €
X + > x ¢ . = =
Main Idea © i
— S ; N (%)
Main Topic Z v o B
= =
|
(8 | B
|
,‘.
More Font Symbol..

Access More Font Symbols

In EdrawMind, you can use an extensive range of font symbols, offering more than just the
basic options. With various styles of font symbols available from different font families, you
can explore and use a diverse collection to elevate your mind maps. To discover and add
additional font symbols to your mind maps, follow the step-by-step guide below:

Step1Select a topic or multiple topics to which you wish to add a font symbol.
Step2From the Insert tab and click on the More dropdown list.

Step3Select Font Symbol.

Step4Click More Font Symbol... to open the Insert Font Symbol dialogue box.
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Step5In the upper left corner of the dialogue box, click on the Font dropdown list to choose a
font type.
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Step6Scroll down to view the available symbols and select the one you want to use.
Step7Click Insert to add the desired font symbol to your mind map.

Note:

With one click, you can easily insert a font symbol to the selected topic in your mind
map. This allows efficient and convenient insertion of multiple font symbols into your
mind map as needed.

Step8Close the Insert Font Symbol dialogue box.
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Numbering

Numbering provides a systematic approach to organizing complex concepts, which makes it
ideal for educational or professional settings where clarity and precision are crucial. For
instance, in an academic context, using numbers like 1, 2, 3, or |, Il, and lll can help learners
follow a logical sequence in their notes, ensuring they grasp the material in a structured
manner.

01 Insert Numbering

In a business environment, using A, B, C, or Roman numerals can help delineate
different sections of a project plan or outline, making it easy for team members to
understand the hierarchy and flow of ideas. Learning how to add them to a mind map
in EdrawMind is a simple process you can do in just a few steps.

Step 1: Select a topic in several ways.

e Option 1: Click a single topic.
e Option 2: Click and hold a space in the canvas, then drag your cursor to
encompass the desired items for selection.

|) Wondershare EdrawMind  Pro B Map1 o + D - O X
= file v C o T L =3 I R 7 Start Insert Page Style Advanced View Al & pitch 4 Publish o Share @D~ A
¥ = 690 (=) ] % (m] v =) 2 (e

MindMap Outline Kanban Slides Paste Cut Copy Format Painter Topic Insert Export

> @ % 90 @ &

Font More

Arial - 10 v A A
~ | Subtopic
- Subtopic J= & | a B
- Subtopic B I U & = A- »
~ Subtopic [~ L v < A¥ an Apply to the same type of topics
P Arial 10 A A j O r1. a { -
B I U A- £- & shape Fill Border Layout Branch Connector More Topic
- Shape  [Tiv comet| 1~
Subtopic
Fill Col
n ldea il Color
Shadow
Customize Width
- Main Topic 3 Border
X Border Color O -
Weight ——v Dashes —— v
Zo IO Page-l |+ Page-1 Count9/14 @ [ P B -—0 +100%- 3 B

e Option 3: Right-click a topic, choose Select Topics > Select Same Type.



Step2 From the Insert tab, click the Numbering command button. Then select a
numbering style and level from the drop-down menu.
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Step3 Select Font Symbol and choose from the available options.

02 Change Numbering Style

Further customization is available in the numbering drop-down list, allowing you to
change the numbering style to suit your preference. Options include counting
numbers, Roman numerals, letters, and more. Personalize your mind maps in
EdrawMind with the numbering style that best fits your needs, adding a professional
touch to your visualizations. Here's how.

Step1Select the main topic or the main idea that has connected subtopics with
existing numbering.

Step2Go to the Insert tab, then click the Numbering drop-down list.

Step3Select a numbering style. You can choose from different numbering styles,
including counting numbers (1, 2, 3), Roman numerals (I, Il, lll), and capital and small
letters (A,B,C/a,b,c).
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The default numbering for a selected shape in EdrawMind is number level 1. Selecting
a topic and clicking the numbering command button numbers the subtopics as 1, 2, 3,
and so on. Here's how you can customize the numbering level in the mind map.

Step1Select the main topic or the main idea that has connected subtopics with

existing numbering.

Step2Go to the Insert tab, then click the Numbering drop-down list.
Step3Select from Number Level 1 to Number Level 4 options. Alternatively, choose
Number All to apply sequencing from main topics to subtopic shapes.
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When using Number Level 1 in EdrawMind, selecting only the main topic shape applies
numbering exclusively to its Level 1 subtopics. Similarly, the sequencing will be
applied to a main topic shape if you select the main idea.
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In some cases, you may want to remove numbering from your mind map. For example,
if you decide to rearrange the order of your ideas or you prefer a visual layout without



it. Additionally, you can reset the numbering to commence from a different level.
Here's how you can remove existing sequencing from your mind map.

Step1Select a topic with subtopics that have pre-applied numbering.
Step2Navigate to the Insert tab in the upper navigation pane.

Step3Click the Numbering drop-down list, then select X Remove Number.
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Layout

Change General Map Layout

One of the features distinguishing EdrawMind from other mind-mapping tools is that it allows
users to switch layout styles within seconds, giving them more flexibility and control over the
project. EdrawMind eliminates the need to manually rearrange your mind map elements,
saving you valuable time and effort.

The best part is that this feature helps you switch between layout styles without losing the
content of the original layout. It's an effortless way to update the look of your mind map and
update it to suit different purposes and audiences.

For example, the horizontal timeline layout would be a good choice when presenting a project
timeline. But the classic map layout would be more suitable if you are still collating ideas for a
presentation. Try it out by following the step-by-step instructions below.

Step10pen the mind map you wish to edit.

Step2Go to the Map tab bar on the right-side panel.

Step3From the Layout section, click Layout dropdown list.

Step4Select the layout style you wish to use from the available options. The software will
automatically transform the mind map into the selected layout.
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Topic Spacing

Topic spacing plays a crucial role in mind map editing as it optimizes the layout and visual
organization of the mind map. Proper spacing between topics enhances readability and
facilitates effective communication of ideas and concepts.

EdrawMind lets you create a mind map with evenly distributed and aligned topic shapes by
adjusting the topic spacing. For example, increasing it adds extra white space, reducing clutter
and improving understanding. Conversely, reducing spacing can accommodate more content
in complex mind maps. Here's how to customize topic spacing in your mind map for optimal
visual organization.

Step1Go to the Map tab bar in the right-side panel.
Step2In the Topic Spacing section, click the up-down control of the Horizontal or Vertical spin
box. Alternatively, manually enter a value in the corresponding text field to set the desired

spacing.
Step3Press the Enter key on your keyboard or click anywhere on the canvas to apply the
change
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The initial values in the Horizontal and Vertical spin boxes are set to 30 by default. The
maximum value is 100, while the minimum value is 20. You can input values within this
range to configure the desired spacing for your mind map topics.



More Layout Settings

There are scenarios where you may need more flexibility in the topic spacing. It includes
moving branches around or creating floating topics from existing ones. Fortunately, adjusting
these in EdrawMind is easy and intuitive. Here's how you can utilize these features in
EdrawMind.

01 Branch Free Positioning

Branch-free positioning is valuable when you want more control over the layout of the
mind map. It allows you to position topics freely, anywhere on the canvas, without
being constrained by the predefined structure of the mind map. You may need the
Branch Free Positioning feature to create a focal point or a mind map with non-linear
connections and relationships.

Step 1: Click on the Map tab bar on the panel to the right.
Step 2: In the Topic Spacing section, select the Branch Free Positioning checkbox.

Step 3: Select a main topic, then drag it anywhere on the canvas.
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Note:

If you want to alignment the topics according to their levels, check the Alignment With
Sibling Topic box below and uncheck the Branch Free Positioning checkbox.



02 Alignment With Sibling Topic

"Alignment with sibling topic" is important to ensure that each topic aligns well with its
sibling topics. It helps to create a cohesive structure and flow of information

Step1Select a Topic in your mind map.
Step2Go to Map tab in the right-side panel.
Step3Select the Alignment With Sibling Topic checkbox in the Topic Spacing section.

\) Wondershare EdrawMind ~ Pro. B Map1 o [ = X
CZfle S Cc B3R -« Start Insert Page Style Advance d View Al & pitch <1 publish o Share @D+ A
kS w @ @ % & 9 & = o

MindMap  Outline Kanban Slides Paste Topic Insert Export

Topic Spacing

o b Main Topic

Horizont tal 30 o Vertical 30
/ Branch Free Positioning

Main Idea e_.l Alignment With Sibling Topic I

Flexible Floating Topic
= Topic Overlap
Main Topic

Theme

Theme

Colored Branch B

Theme Color N ENEEEEE v

Zo IO1  Page-1 v + Pai

03 Flexible Floating Topic

Count4 @ [0 P B —-—0O + 100%~ L3

The flexible floating topic in EdrawMind lets you transform a topic shape into a
floating one instead. It empowers you to place it at any desired spot on the canvas,
resulting in better visual presentation and mind map layout.

Step10pen the Map tab from the right-side panel.

Step2Select the Flexible Floating Topic checkbox in the Topic Spacing section.
Step3Select a main topic and freely reposition it anywhere on the canvas by dragging
it.
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04 Topic Overlap

With this feature, you have the ability to layer topics on top of each other, allowing for
a more flexible and versatile organization of information. Overlapping topics provide a
means to structure and arrange information in a way that accommodates complex
relationships and connections.

Step10pen the Map tab from the right-side panel.
Step2 Select the Topic Overlap checkbox in the Topic Spacing section.
Step3Choose a topic and easily reposition it to overlap with other topics
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Theme and Style

Change and Customize the Theme

The overall appearance of your Mind Map is determined by Theme. A map theme is a
collection of default formatting for various types of elements on a map, including a set of
theme colors, theme fonts, line and fill colors, etc.

Here are the steps to change and customize themes on EdrawMind.

Step1Launch EdrawMind and click Create to get a new mind map or Import a file saved on your
computer.

Step2Expand the right-side panel and click the Map button > Theme or go to Page Style >
Themes on the top toolbar.
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Step3Drag the scroll bar to browse all themes in the drop-down menu, and click the
appropriate theme to apply to the entire map.
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Change Topic Font

Follow the steps below to change the font of topics when creating mind maps.

Step1Launch EdrawMind. Click Create to start a map or Import the file saved on your
computer. Next, select a target topic or multiple topics and click on the right-side panel to
access Style > Font. Alternatively, similar font setting options can also be accessed from the
floating bar.
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strikethrough, and text color of the topic text.
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o B Bold the selected text.
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U Underline the selected text.
S Add a horizontal line in the middle of the selected text.

= " Set the alignment format for the selected text.

Add a bottom to the selected text. Change the font color of the selected text.

>

Highlight the selected text.
A’ Increase the font size of the selected text.
A" Decrease the font size of the selected text.
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Theme Color and Colored Branch

EdrawMind allows you to adjust the theme color and use the Colored Branches feature to
personalize the color of your mind maps.

01 Theme Color

EdrawMind offers dozens of theme color templates for you to choose from. Here are
the steps to apply a desired theme color on your mind map:

Step 1: Locate the Theme Color section in the Map panel on the right.

|J Wondershare EdrawMind ~ Pro B Map2 x4+ b)) = & Y
< = Ffile O+ C PEEHeR - Start Insert Page Style Advanced View Al 3 pitch <4 Publish o share @D+ A
¥ = il (B] 38 Aa ¢ & g
MindMap  Outline Kanban Slides Themes ThemeFont Theme Color Magic hand draw... Background ~ Watermark Export

>'<>. e @ ¢

Colored Branch B

Theme Color N EEEENEE v

Theme Font As Arial (Big) v
Main ldea

\ Magic hand drawing |

Background

%] ® =]

Color  Texture  Image

Insert Watermark

Zo IO Page-1 - 4 Page-1 Count4 @ [ P B -—o + 100%~ L3

Step 2: Choose a desired theme color to apply it to your mind map.
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02 Colored Branch

Colored Branches are used to personalize how the theme colors are assigned. There
are four available rainbow colors to customize your map branches, such as Single,
Rainbow, Symmetrical, and Alternate.

Here are the steps to apply Colored Branches on your mind map.

Step1Click Create to start a new mind map or Import the file saved on your computer.
Go to the right side panel and click on Map > Colored Branch. Alternatively, go to Page
Style and click Theme Color > Rainbow.
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Step2aClick the Single Color button if you want all branches to become a single color.
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Step2bChoose the Rainbow button, meanwhile, to display a different color for each

branch.
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Step2cSelect the Symmetrical button to make the branches symmetrical on the left

and right sides.

m Wondershare EdrawMind  Pro

<= He S o FH B B

¥ = Ll

MindMap Outline Kanban

Zo 101  Page-1 v —+

B map2 o +

(=GR CA Start Insert Page Style Advanced View Al

@ 8 A < .

Slides Themes Theme Font Theme Color Magic hand draw... Background Watermark

(5]
Theme Color Rainbow vl Subtopic

Subtopic

Theme ¢
\™— Subtopic

Single Color N\= subtopic
B3 rainbow

Symmetrical Subtopic

Alternate

Main Idea

~ Subtopic
| — subtopic
:— Subtopic
\"— subtopic

“— Subtopic

Page-1 Count: 20

D = = 7
3 pitch <] Publish o Share (D~ A~

G
Export

> @ % 0 @ &

Theme

Theme K v

Colored Branch E.]

Theme Color

Theme Font a Arial (Big) v

Magic hand drawing |

Background

%] ® =]

None Color Texture Image

Om=*®EE-—O + 8%~ (1 B

Step2dLastly, click the Alternate button if you want all branches to use two colors

alternately.
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Hand-Drawn Style

The default Hand-Drawn Style effect on your mind map is the Normal Style. Selecting the
Hand-Drawn Style turns your map's default line and border shape into a natural handwriting

style. Here's how.

Step1 Launch EdrawMind. Select Create or Import the file saved on your computer and click
the Page Style > Magic Hand Drawing.
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Step2 Alternatively, you can go to the right side panel and check the Magic Hand Drawing
checkbox under Map for the same effect.
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Change Background and Add Watermarks

The background feature in EdrawMind allows you to easily customize the appearance of your
mind maps to reflect your personal preferences or organizational branding.

You can also add a custom or built-in watermark to your mind maps to protect your intellectual
property or reinforce your brand. By utilizing these background options, you can elevate the
overall design of your mind maps and better communicate your ideas to your audience.

01 Add a Background Color

Contrasting colors can highlight key concepts, which reduces visual noise and makes
the mind map easier to navigate. Solid colors can also enhance the mood and
ambiance of your mind map, allowing you to convey a specific emotion or tone. With
just a few clicks, you can transform your mind maps from bland to brilliant by
following the step-by-step guide to changing the background color in EdrawMind.

1. Using the Page Style Tab
Learn how to add a background color to your mind map from the Page Style tab.

Step1:Click the Background > Background Color dropdown list in the Page Style tab.
Step2:Choose a color from the color palette. You can also click More Colors... to
explore additional color options.
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2. Using Map Tab Bar



Here's how to add a background color in the Map tab bar in the right panel.

Step1:Click the Map tab bar in the right-hand panel.
Step2:Select Color in the Background selection.
Step3:Choose your preferred color from the palette that appears.
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02 Add a Background Texture

A background texture can be a great alternative to a solid color or an image. It can
create a visually stimulating background without overpowering your content. Follow
these easy steps to add a background texture to your mind map and create a subtle
and sophisticated backdrop.

1. Using Page Style Tab

Learn how to create a more visually dynamic mind map by incorporating a textured
background with these easy steps in the Page Style tab.

Step1:Go to the Page Style tab, and choose Background > Background Texture in the
top navigation pane. Alternatively, click the Map button on the right-side panel and
select Texture under Background.

Step2:Select from the built-in background templates.
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2. Using Map Tab Bar
See the steps below to navigate the Map tab bar for a textured background.

Step1:0pen the Map tab bar in the right panel.
Step2:Choose Texture in the Background selection.
Step3:Choose from the available textures.

Note: The operation process is illustrated in the last image.

03 Add a Background Image

Whether it's a nature scene, a pattern, or a custom image, a background image can add
depth and dimension to your mind map. It provides an extra layer of personalization
and catches the viewer's attention. Follow these simple steps to add a background
image to your mind map.

1. Using Page Style Tab

Follow the steps below to add a visually stunning background image to your mind map
using the Page Style tab in EdrawMind.

Step1:Click the Background > Background Image from the Page Style tab.
Step2:Select from the pre-made images. Alternatively, click Browse from file to upload
an image from your local storage.



Tip: Click the Fit to page screen to fit the selected background image in the entire
page as one cohesive mind map.
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2. Using Map Tab Bar
Follow the steps below to add a background image in a different way.

Step1:Click the Map tab bar in the right panel.
Step2:In the Background selection, click Image.
Step3:Select your preferred Background Image.

Note: The operation process is illustrated in the last image.
3. Remove Background

To remove added background, click Background > Remove Background under the
Page Style tab.
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04 Add a Watermark

Adding a watermark to your mind map can be a great way to prevent unauthorized use,
copying, or adding branding to your work. With EdrawMind's custom watermark
feature, you can choose from several options, like a Text or Image, and even use Built-
in watermarks. The watermark won't affect the quality or hinder the mind map. You
can also preview it before finalizing your design.

Learn here how to insert a watermark into your mind maps.

Step1:Go to the Page Style tab, then click Watermark.

Step2:From the Custom tab, select Text in the Type selection.

Step3:Enter the watermark content in the Text content text field.

Step4: Click the Color, Transparency, Font, and Size dropdown list in the Text Style
selection to customize the watermark.
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Tip: Select the Fit the Whole Map, Top Watermark, or Diagonal Layout checkbox to
adjust the watermark setup.

Notes:

e To access the Built-in options for Watermark, repeat Step 1. Next, click Built-in,
and you will see several examples, such as ASAP, Confidential, Copy, and Draft,
from which you can choose.

e You can also insert a watermark into your mind map from the right panel. To
access this feature, go to the Map tab bar and select the Insert Watermark

checkbox.
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e To remove the watermark, click Remove Watermark... in the Watermark menu.
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Change Text Style and Color

Here's a guide to changing the font and the color of your Theme Shapes after selecting a
Theme Style.

Step1:Launch EdrawMind. Click Create or Import a file saved on your computer and select the
theme that needs to be changed.
Step2:Select the topic for which you want to change the font and color. Here are three ways to
operate.
e Method 1: Adjust in the menu bar Page Style > Theme Font.
e Method 2: Go to the right-side panel. In the Style column, click Font and Color to
adjust.
e Method 3: After selecting a topic, a floating box will automatically appear. Change the
font and color with it.
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Note:

If you want to set a default font for maps, simply go to File > Options > Format, and
choose Use default font instead of theme font. Next, select an appropriate font as the

default font for the map.
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Change Topic Shape and Border

EdrawMind enables users to easily modify the appearance of topic shapes according to their
preferences. With a wide range of customization options, you can personalize the visual style
of your topic shapes to create visually appealing and engaging mind maps.

01 Change Topic Shape

EdrawMind provides users with the choice to change the shape elements. You can also
change different shapes for the topics from there. Here's how.

Step1:Select a topic on the mind map and go to Style.
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Step2:In the Style column on the right panel, click Shape and select a suitable shape
according to your preference.
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Step3:0nce you have defined the shape of your topics, you can further personalize
your mind maps by customizing the style of shape corners. Simply click the Corner
button and choose your preferred corner style to instantly apply it to the shapes. This
feature allows you to achieve the desired aesthetic appeal for your mind map.
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02 Change Topic Shape Border Color and Style
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Here's how to change the color and style of the topic shape border when creating your

maps.

Step1:Select a target topic and go to Style > Border.
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Step2:Choose the Border Color according to your preference. You can also adjust the
Weight and Dashes on your target topic by clicking on the appropriate options.
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Change Topic Colors

Enhance the visual impact of your mind maps by customizing the colors of the topic shapes.
With the ability to personalize the color scheme, you can create visually captivating mind
maps that effectively convey information and engage your audience.

01 How To Change Topic Colors

Changing topic colors of your map refers to filling the interior of topics with a different
color. You can change the topic colors of your map by following these steps.

Method 1: Change Topic Colors Through the Right Side Panel
Here is the quick process of setting the topic colors with the right side panel.

Step 1: Launch EdrawMind. Select Create or Import the file saved on your computer.
Click the topic you intend to add a color on. Go to Fill Color in the right side panel.
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Step 2: Click the down arrow on the right side, and choose an appropriate color in the
drop-down menu.
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Method 2: Change Topic Colors With the Color Bar

You can set colors for any topic in this convenient way.

Note:

The color bar is not displayed at the bottom by default. You can go to Options >
General and check the Always display the color bar under the software checkbox.

Doing this will automatically display a color bar underneath your mind map for easier
customization.
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Here is the operation of adding a topic color after displaying the color bar at the
bottom of the interface.



Step: Click the topic for which you want to add color. Then, pick a color you like, which
will automatically apply to the selected topic.
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02 How To Remove Theme Colors

If you want to remove the Theme Color from your topics, go to Style in the right side
panel and uncheck the Fill color.
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03 More Colors




It's possible to personalize your mind map. If you want to use a color other than the
theme color or the standard color available, here are the steps.

Step1:Launch EdrawMind. Click Create or Import the file saved on your computer. At

the top toolbar, go to Page Style > Background > Background Color and click More
Colors.
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Step2a:In the dialogue box, you can select a Screen Color from the list of Basic colors.
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EdrawMind Basic Color
Step2b:Use Custom colors. Choose a color you want to set as background from the
palette on the right side, or input its code next to HTML:. Once done, click Ok, and the
color will be applied to your background. After applying the color, the Custom colors
will automatically save the color you set.
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EdrawMind Custom Color
Note:

You can also directly save the chosen color by clicking Add to Custom Colors.
Step2c:Click the Pick Screen Color button and choose the color you want on the right-
side palette. Then click OK to apply the color.
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EdrawMind Color Method
04 Transparency

It's possible to set your theme Transparency to personalize your map. Here's how.



Step1a:Launch EdrawMind. Click Create or Import the file saved on your computer.
Choose a topic on your mind map and go to the right side panel and click Style > Fill
Color > More Options.
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Step1b:Select a topic after opening or creating a mind map in EdrawMind. Click Fill in
the floating bar, and tap More Options... in the drop-down menu.
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Step2:0n the following dialog box, move the Transparency slider. Alternatively, enter a
number next to the slider to change the percentage of transparency from 0
(completely opaque, the default) to 100% (fully transparent).
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05 Gradient Fill

The gradient fill feature by EdrawMind makes your mind maps more colorful and
attractive. Here are the steps to add a gradient fill on your mind map.

Step1:Launch EdrawMind. Select Create to create or Import to load the mind maps
saved on your computer. Click on a themed shape on your map and go to the right side
panel. From there, go to Style > Fill Color > More Options.
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Step2:From the dialog box, set Gradient Fill.
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Applying Gradient Fill gradually increases your theme's color and tone. From light to
dark or from dark to light, there's a slow transition from one color to another. It can

also transition from one color to another shade of color.
Step 3-AGradient Type

Select a gradient type from the Type drop-down list to specify the direction of the
color gradient fill. Next, choose from the Linear, Radial, and Rectangle types that
determine your preferred styles.

(2] Wondershare EdrawMind  Pro B Map1 o +
CZFe 9~ CcBBEBOOR F-=
¥ = 60 (=) 88
MindMap  Outline Kanban Slides Themes
" Avial v 14
Generste B I U A~ %
Main ldea
op
N
=il RN NNEENNNEREN [ [ 11 [BEE
= |01 Page-1 v + Page-1

Step 3-BGradient Direction
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EdrawMind Gradient Fill Type



The available directions will depend on your selected gradient type. To choose a
gradient direction for colors and shades, click Direction. Afterward, determine the
appropriate direction effect.
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EdrawMind Gradient Direction
Step 3-CGradient Angle

The angle of your shape gradient fill is rotatable. However, this option is available only
when the Linear type is selected. Enter a suitable degree value in the dialog box to
specify the angle.
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Step 3-DGradient Stops

If you want to create a gradient that only appears at the corners of a shape, you need
to use a slider on Gradient Stop to make the gradient non-linear. To add a slider, click
the + green plus sign or directly click the bar below Gradient stops. Meanwhile, you
can click X, the red cross sign, to delete a slider.
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EdrawMind Gradient Stops

Tip: The Gradient stops bar describes the position and color of transition points in a
gradient. It has the elements like position, color, shade/Tint, and transparency values.
The transparency value applies to the gradient stops, not the overall fill. The gradient
stops can create the non-linear gradient effect. If you want to create a gradient stop
from various colors (nine maximum), you'll need to select the stops one by one and
choose their colors in the drop-down palette next to Color.
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EdrawMind Gradient Angle

Move the sliders on the Gradient stops bar to set the position where the color and
transparency change in the gradient fill. Alternatively, you can enter a number
representing the position in the Stop Position box below the slider. Using the up and
down arrows, you can also increase or decrease the position.
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To set the color of the stop point of a particular gradient, select a slider and click
Color. You can click More Colors for a wider range of options.
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Step 3-GTransparency
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EdrawMind Color

You can set the Transparency by moving the slider, inputting numerical values, or
using the up and down arrows.
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06 Pattern Fill

+ =
& s % b

Nofill
Solid fill =
Insert
Gradient fill z
Pattern fill
=
> 8 % O @
Type: Linear  ~ Apply to the same type of topics
& L =
Direction: ™ ayout Branch Connector  More Topie
Angle: S0deg Shape (1w Corner
Gradient stops: i Catee p—
(| + X
Shadow
Stop position: 0% e
Customize Width
Color: - -
5 Border
Shade/Tint: ~ ——————— 0%
Border Color s -
|Transparemy: 0% (4
Weight ——v Dashes —— v
Layout
Structure -
| [ [ [ NNENNESNC NNNNNN EEEEED Recent Ml M € Branch
[Subtopic108] @ 0 @ EH [ -—O + 100% (]

Edrawmind Transparency

D =

D —

D o X
3 pitch < Publish & Share @D+ ~

Export

D o X
32 pitch < Publish & Share @D~ ~




Here are the steps to add a Pattern Fill on your maps.

Step 1: Launch EdrawMind. Click Create or Import the file saved on your computer.
Click on a theme shape and go to Style > the down arrow next to Fill Color > More
Options in the lowest place of the drop-down menu. Next, set the theme Fill Color to

Pattern Fill.
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Step2:In the Fill dialog box, select Hatch. Choose the appropriate pattern from one of
the choices available.
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Step3:Set the Foreground and Background colors of the selected pattern.
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Change Styles of Topic Shadows

If you hope your mind map has a three-dimensional effect, adding shadow and shadow colors

on topics is a good choice. Follow the step-by-step guide below.

01 Set Shadow Options

Step 1: Launch EdrawMind. Click Create or Import the file saved on your computer.
Click on a topic on your map and go to the right-side panel. From there, go to Style >

Shadow. Choose the appropriate predefined shadow effect.
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Step 2: To customize the shadow effect, meanwhile, in the drop-down menu, clic
Shadow Options.... This function sets the custom shadow color, transparency, size,

blur, angle, and offset according to your liking.

k
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02 Set Shadow Color

Here are the steps for adding colors for the topic shadow.

Step 1: In the Shadow Options... dialog box, click Color and select an appropriate color
from the drop-down color list. If the desired color is not in the theme color, choose
More Colors.
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Step 2: In the Select Color window, you can use three ways to customize shadow
colors - Basic colors, Pick Screen Color, and Custom colors. Then, click OK to apply

the selected color on your topic shadow.
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03 Set Shadow Transparency
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If you want to set the transparency of the shadow of the subject shape, click and drag
the Transparency slider in the Shadow windows after clicking Shadow Options....

Alternatively, you can input a value representing it in the box on the right of the slider.
You can also increase or decrease the transparency by using the small up and down
arrows next to the box. The percentage of shadow transparency can be adjusted from
0 (fully opaque, the default) to 100 (fully transparent).
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04 Change Shadow Size

In the Shadow window, click and drag the Size slider or enter a value representing the
size of the shadow in the box on the right of the slider. You can also increase or
decrease the size of the shadow with the small up and down arrows.
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05 Blurring Shadows
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To set the shadow blur, click and drag the Blur slider or enter a value indicating the
shadow blur degree in the box on the right side. You can also increase or decrease the

shadow blur degree using small up and down arrows.
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06 Adjust Shadow Angle

If you want to adjust the angle of a shadow, choose Perspective for Presets first. Click
and drag the Angle slider with the mouse. You can enter a value representing the angle
of the shadow in the box as well. Or, increase or decrease the angle of the shadow by
using the small up and down arrows.
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07 X Offset and Y Offset of Topic Shadow

Lastly, if you want to set the left and right offset of the shadow, click and drag the
Offset sliders or enter the value representing the offset in the boxes on the right of X
Offset and Y Offset. The small up and down arrows can also increase or decrease
offsets.
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Change Branch Style

It's possible to change the Branch Style and the style of some branches on EdrawMind. Follow
the guide below.

01 Change All Branches

Step 1: Launch EdrawMind and click Create or Import the file saved on your computer.
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Step 2: In the Map column, go to Theme. From here, you can change the style of all
branches in your mind map by adjusting items in Theme.

02 Change the Style of Some Branches

Here are the steps if you want to change the style of some branches in your mind map.

Step 1: Select the parent topic of the target branch.
Step 2: In the Style column on the right-side panel, you can adjust the Connector Style,
Branch Fill Colors, Line, Dashes, Tapered, Weight, Arrow, and more.
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Note: Changing the style of a parent topic's line color in Branch will change all line's
color in this branch.
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Adjust Topic Margins and Topic Text Width

Changing Topic Margins and topic width allows you to adjust the structure of your mind map
slightly. The content below will tell you how to set them quickly and easily.

01 Change Topic Margins

Here's how to set topic margins and topic text width on your maps.

Step 1: Launch EdrawMind. Click Create to start a new map or Import the file saved on
your computer. Choose a target topic or multiple topics and go to your menu bar. Click
Advanced > Topic Margins > Topic Margins.
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Step 2: Set Topic Margins by inputting number values of Left, Right, Top, and Bottom
margins or click the up and down arrows beside them. Choose between adjusting the
margins of Selected topics or All same type topics in the document. Once done, Click
Apply > Ok.
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When creating your mind map, follow the steps below to change the Topic Text Width.

Step 1: Choose a topic or multiple topics. Go to Advanced > Topic Text Width > |A|
Topic Text Width in the menu bar.
Step 2: Next to Topic Text Width, select Customize in the drop-down menu and adjust
the number by inputting or clicking the up and down arrows.
Step 3: Choose between setting the topic for Selected Topics, All same type topics in
the document, or All topics, depending on your preference. Once done, click Apply >

Ok.
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Change Connector Style

Connectors or branches connecting ideas and information contribute to a well-organized mind
map, offering a hierarchy and flow of information. It can represent relative connections
between ideas, such as cause-and-effect, sequence, association, or comparison. By
connecting one topic to another with a connector, you can show how they contribute to a

larger concept or

theme.

EdrawMind has multiple options to adjust the connector, which gives the flexibility to create a
mind map that conveys your message better. Don't settle for a generic mind map. Follow this
step-by-step guide to discover the connector style that enhances your diagrams.

Step 1: Select the items you want to edit, whether a section or the entire mind map (Ctrl + A to
select the whole map).
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Step 2: Select a Connector Style.
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There are a couple of ways to change the style or layout of your branches and connectors.

e Option 1: Click Branch on the mini toolbar, and select a branch style.
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Option 2: Go to the Style tab bar and navigate to the Branch section. Next, click on the

Connector Style dropdown list. Lastly, select a new branch style to switch to another

d .
esign.
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01 Format Connector Style

Beyond changing connector styles, EdrawMind enables you to format them in multiple
ways. Adjust the thickness, color, and arrowhead to create organized and visually

appealing diagrams. Read on to learn more.

Branch Line Colors



Changing the color of your connector line can help you visually distinguish between

different types of connections and add emphasis on the flow between topics. It is as

simple as adding color to your mind map to make your diagram more visually
appealing.

Step 1: Choose either a single or multiple topic(s).
Step 2: Go to the Branch section in the Style tab bar of the right side panel.
Step 3: Click on the Line dropdown list and select a color from the palette.

A
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Branch Weight

Varying the weight of a branch in the mind map can help distinguish between main
topics and subtopics, especially in complex diagrams with multiple connectors.

Additionally, adjusting the branch weight can create a sense of depth and perspective

in the mind map.

That is where thicker branches appear closer, and thinner branches recede into the

background. It can make your diagram easier to understand and give it a more three-

dimensional look and feel.

Step 1: Select a Topic and access the Style tab in the right-side panel.
Step 2: Navigate to the Branch section and click the Weight dropdown list.
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Step 3: Select from a range of line thickness options, including thin and thick.
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Branch Arrows and Branch Dashes

By customizing the arrow of a branch, you can guide the reader's eye and make it
easier to follow the flow of information.

Step 1: Choose a Topic you wish to modify the connector cap head.
Step 2: Navigate to the Branch section in the Style tab bar in the right side panel.

Step 3: Click the Arrow dropdown list, and select a connector cap head that fits your

needs from the available options.
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Note:

From the Style tab bar, click the Dashes dropdown list in the Branch section. Then,
select a connector you need - a straight line or a dashed line.



Format Painter and Style Follows

EdrawMind enables you to easily maintain consistent formatting and streamline the creation
of mind maps.

01 Format Painter

The Format Painter tool allows you to quickly apply formatting styles from one
element to another. Whether you want to maintain consistent formatting throughout
your mind map or make specific elements stand out, the Format Painter tool simplifies
the process.

Step 1: Select the topic from which you want to copy the formatting style.

Step 2: Locate the "Format Painter" button. Click on it. The Format Painter tool will
capture its formatting style.

Step 3: Identify and click the target topic in your mind map to which you want to apply
the copied formatting style. EdrawMind will instantly apply the formatting style,
making the target topic visually consistent with the source topic.
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02 Style Follows

The Style Follows feature in EdrawMind is a convenient option that allows you to
automatically apply the style of the last added topic to newly generated topics. By
enabling this feature, you can maintain consistent formatting and save time when
creating mind maps.



Step 1: Navigate to the Options tab in the File menu.

Step 2: Locate the Style Following option in the Format section. Tick the checkbox to
activate the Style Follows feature.
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Al & OCR

One-Click Mind Map

EdrawMind allows you to generate mind maps quickly and effortlessly with just one click. This
powerful feature saves you time and simplifies the process of creating mind maps. Here's a

step-by-step g

uide on how to generate mind maps using Edraw Al:

e Click the Create button and select the Local MindMap.
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e Click Al on the top menu bar and select Al Mind Map Generation. Alternatively, you can
right-click on any topic in the workspace and click the Al Generated Content button.
From there, choose the One-click Mind Map option.
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e In the Edraw Al popup window, enter your command or topic, such as "How to develop
self-confidence?" Click the One-click generation button.
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e Edraw Al will analyze your input and generate a mind map specifically tailored to your
command.
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You can also initiate the One-click Mind Map process from the floating bar. Simply

select any topic in the workspace and click the Generate button. From the drop-down
menu, choose the One-click Mind Map option.
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Alternatively, you can right-click on any topic in the workspace and select Al Generated

Content.
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In the popup menu, choose One-click Mind Map, and Edraw Al will automatically create

the mind map for you.
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Smart Annotation

EdrawMind's Smart Annotation feature uses Al to generate informative annotations that enrich
your mind maps. These annotations offer valuable insights and information related to a
specific topic, elevating your understanding and organization of your mind maps. Here's a
user-friendly guide on how to use the Smart Annotation feature effectively:

e Start by selecting the topic to which you want to add an annotation within your mind
map. Look for the Al Intelligent Creation button in the toolbar. Click on it and choose
the Smart Annotation option.
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e Alternatively, you can simply right-click on the topic and select Al Generated Content
from the menu. Then, choose Smart Annotation.
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e Edraw Al will analyze the selected topic and generate a customized annotation tailored
to it. Click OK to insert the generated annotation. It will appear as a note attached to
the selected topic, providing you with additional insights, explanations, or relevant
details.
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Copywriting & Simplified Copywriting
01 Copywriting

EdrawMind's Copywriting feature uses Al to enhance and refine your written content
within mind maps. To optimize your experience with this feature, follow these user-
friendly steps:

o Identify the topic text within your mind map that you want to improve or polish.
Look for the Generate button in the floating toolbar. Click on it and select Text
Polishing from the options presented.
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e Alternatively, you can right-click on the topic text you wish to improve and
choose Al Generated Content from the right-click menu. Then, select Text
Polishing from the available choices.
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e EdrawMind's Al will analyze the selected topic text and generate a polished
version that is more engaging, concise, or persuasive.
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Furthermore, you can also polish and improve text outside of topics using the

following steps:

e Click the Edraw Al button located in the Al menu on the top ribbon.
Alternatively, you can find the Edraw Al ball in the lower-left corner of the

workspace.
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e Enter the text you want to polish, and Edraw Al will improve and adjust the copy

to enhance its quality.
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02 Simplified Copywriting

EdrawMind's Simplified Copywriting feature empowers you to effortlessly enhance the
clarity and understanding of your text. By utilizing Edraw Al's intelligent analysis, you'll
receive suggestions to simplify complex sentences, eliminate jargon, and improve
overall readability. Follow these optimized steps to experience the benefits of this
feature:

e Open the Edraw Al window. Among the options available in the Pre-scene Setup
menu, select Simplified Copywriting.

e Enter the text you wish to simplify. Sit back and let Edraw Al work its magic. It
will simplify the text and enhance its readability, making it easier for your
audience to comprehend.



(5] Wondershare EdrawMind  Pro. [ Mapt o + — B X

C Zfle S B BDO 3R = Start Insert Page Style Advanced View Al 3 pitch <4 Publish S share D+ A

3 = ] @ /4 @ ¥ ) B & @ & [1s1

MindMap  Outline  Kanban Slides Edraw Al AlDrawing  ImageTextExtrac..  AlMind Map Gen.. Article generation Intelligentfile An... Al audio export Al video export Export

> B % 0 @ G

M Edraw Al & M oeT9 + %
Layout
Why is Self-Confidence Not That Great g— Layout - v
smpificd coppuring | NCTEa@sing Self-Confidence: Empowering
the Journe Topic Spacing
Atticle generation Horizontal 30 & Vertical 30 &
Weekly report generation
3 Branch Free Positioning

Translation »

Boast assistant Alignment With Sibling Topic
Askiquestions about the topic Flexible Floating Topic
Al will refine and simplify the

Copywriting
kil fou can make adjustments

Simplified copywriting
Simplified copywriting - Theme

Theme

Topic Overlap

g recent HEEEE €
o |00 || Paget vl | Pemert County ® @M F H B -—0 + 0% 02 B



Article Generation & Weekly Report Generation

01 Article Generation

EdrawMind's Article Generation feature is an exceptional tool that enables you to
effortlessly create articles based on your input command. To optimize your experience
with this feature, follow these steps:

e Access the Al menu located in the top ribbon by clicking the Edraw Al button.
Alternatively, you can find the Edraw Al ball in the lower-left corner of the

workspace.
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e In the popup Edraw Al window, navigate to the Pre-scene Setup menu and
select Article Generation.
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e Within the Al tab, you'll notice a dedicated entry for Article Generation. Simply
click the button, and you will seamlessly transition to the Edraw Al window, with
the Article Generation option already selected for your convenience.
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e Enter your command and provide specific requirements or instructions to guide
the article generation process. Clearly communicate what you expect from the
article. Edraw Al will analyze your input and generate a comprehensive, well-
structured article tailored to your command and requirements.
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If you feel the need for further refinement, you can engage in a continuous
dialogue with Edraw Al to make adjustments and fine-tune the article until you
are fully satisfied.
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02 Weekly Report Generation

EdrawMind's Al Weekly Report Generation feature simplifies the process of creating
comprehensive weekly reports. With just a few steps, you can generate well-structured
reports filled with key insights, progress updates, and other relevant information. To
optimize your experience with this feature, follow these user-friendly steps:



e Access the Edraw Al window and navigate to the Pre-scene Setup menu.
Choose the Weekly Report Generation option from the menu.
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e Enter your command, requirements, and any relevant data into the provided
input field. Clearly communicate the specific details you want to include in the
report. Edraw Al will analyze your input and generate a detailed weekly report

that includes a summary of the week's activities and plans for the upcoming

week.
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included tracking user behavior, conducting surveys, and
analyzing user feedback to understand how each feature is
being utilized.

1.2 Resource Utilization
We reviewed the resource allocation for each feature and
identified any discrepancies or inefficiencies. This analysis
helped us optimize resource allocation for better feature
development and enhancement
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o If the generated report requires further refinement, engage in a continuous
dialogue with Edraw Al to make necessary adjustments and tailor the report to

your preferences.
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Translation

EdrawMind supports translating languages including Simplified Chinese, English, Japanese,
Korean, Spanish, Italian, French, German, Portuguese, and Indonesian. Whether you need to
translate your mind map or any other text, Edraw Al ensures quick and accurate results.

To use the Translation feature, follow these steps:

e Select the desired topic within your mind map that requires translation. Locate the
Generate button in the floating toolbar and choose Translation from the options. Select
the target language from the drop-down list.
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e Alternatively, right-click on the topic in the mind map you want to translate. Choose Al
Generated Content from the right-click menu and select Translation. Specify the target
language.
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e EdrawMind's Al will swiftly translate the selected text into the chosen target language.

|2 Wondershare EdrawMind  Pro B Map1 o + D) — B X
< = Ffile ©v PR - Start Insert Page Style Advanced View Al & pitch <4 Publish &5 Share @D~ A~
o n = =
% = o9 B] V4 ) & ) & A @ D) G
MindMap  Outline Eishan Stides EdrawAl  AlDrawing  Image Text Extrac.. Al Mind Map Gen...  Article generation  Intelligent file An... Al audio export Al video export Export
. .
e < @ G
M Arial 18 A" A O vl a < - > @ + @ C
Generste B I U A~ £~ &  shape Fill Border Layout Branch Connector More Font More
ey
C ot Arial - 18 AA
Retry Undo
: Bl I VIS I=v| AR
(Comment devenir successful) P
Apply to the same type of topics

Be hardworking Tople
Shape O v Comer | v
Fill Color - v
@ shadow v

Customize Width
Border
N Border Color
Weight — v Dashes — v
Fill IEEEE NNNNEEEEEEND  NNNNEEECEEEN EEEOn NEEENESE. NNEESE EEEEEN recent HENEN C

6 101 Page-l «| + Page-1 [Mainideat0l] & 0 & B B -—O + 100%- (1 B

Additionally, you can translate text outside of topics by following these steps:

Click the Edraw Al button in the Al menu located at the top ribbon. Alternatively, you
can find the Edraw Al ball in the lower-left corner of the workspace.
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e In the Edraw Al window, select Translation from the Pre-scene Setup menu and specify
the target language.
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Enter the text you want to translate into the provided input field. Edraw Al will perform

the translation promptly based on your input.
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Boast Assistant

EdrawMind introduces the Boost Assistant feature, designed to effortlessly generate heartfelt

compliments tailored to your specific preferences. Follow these steps to maximize your
experience with Boost Assistant:

e Click the Edraw Al button located in the Al menu at the top ribbon. Alternatively, you

can find an entry to Edraw Al in the lower-left corner of the workspace.
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In the Edraw Al window, navigate to the Pre-scene Setup menu and choose the Boost
Assistant option.
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Enter instructions highlighting the strengths and advantages of the person or thing you

wish to praise. Specify qualities such as beauty, dancing skills, or any other admirable
attributes. Edraw Al will utilize its vast repertoire of language to craft personalized and
uplifting compliments tailored to your preferences.
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looks that make angels weep with jealousy. If | were an artist,
I'd paint your portrait and hang it in the Louvre. You're like a
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If you feel the need to refine or modify the generated compliments, engage in a

continuous dialogue with Edraw Al to make adjustments and enhancements until you

are satisfied.
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cry like babies. But don't let your head get too big, okay? We
still need to fit through doorways when we go out together.
Just remember that you're a gifted writer with enough talent
to make Stephen King sweat a little. Keep being amazing,
alright?

So, whether we're talking about your mesmerizing good looks
or your awe-inspiring writing skills, you're truly a force to be
reckoned with, you gorgeous writer extraordinaire!
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OCR

Optical Character Recognition, commonly known as OCR, is a powerful technology that allows
computers to identify and convert printed or handwritten text into digital format. This digital
text can be easily edited, searched, and stored in a database for convenient access and
organization.

With EdrawMind's built-in OCR feature, you can effortlessly extract text from images in just a
few simple steps. Here's how:

e Click on the Al tab in the EdrawMind interface. Locate and click on the Image Text
Extraction option. This will open the OCR window.

e In the OCR window, click on Select a document to import the image file from which you
want to extract text.
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e Once the file is imported, the OCR feature will start recognizing the text within the
image.
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e Now, you can easily edit the recognized text. Each paragraph corresponds to a subtopic
in your mind map. To adjust the hierarchy and structure of the text, you can use the
[Tab] and [Shift + Tab] keys to increase or decrease the indent.

After editing, you have two options to incorporate the recognized text into your mind map:

e Click on the Insert paragraphs as subtopics button to add each paragraph as a separate
subtopic.

e Alternatively, you can choose the Insert current topic option to add the entire
recognized text to the main topic.
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Note:

The OCR feature is designed to recognize text from images, and its accuracy may vary
depending on the quality of the image and the clarity of the text.




Inspiration Space

Have you ever had a great idea but struggled to organize it into a coherent thought? Or maybe
you've had to spend hours creating a mind map or slide presentation from scratch? If so,

you're not alone.
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Mindmap

EdrawMind now has a new inspiration space feature that can do that for you! Just enter a
prompt on what you're working on, and it will generate an outline of ideas for you. You can
then use those ideas to create mind maps, note maps, slides, and pitches.

Wondershare EdrawMind

1 Reset

Hello, 1 am your Al assistant, How can | assist you today?




A Brief Overview of Al Assistant
1. MindMap

The Al Assistant can generate mind maps from the outline generated by the Al
assistant.

Wondershare EdrawMind = i@

@ M60%  + 1 Reset

Sounds fun, let's find some inspiration

The outline of the content for the mind map has been generated for you. You can modify it at any
time.

How to Make a Cake

1. Gather Ingredients

2. Preheat Oven

3. Mix Dry Ingredients

4. Cream Butter and Sugar

5. Add Eggs

6. Alternate Adding Dry and Wet Ingredients
7. Pour Batter into Cake Pan

8. Bake in Oven

9. Test for Doneness

10. Cool and Frost the Cake

Regenerate Generate mind maps

Al Assistant Generated Mind Map Outline
2. Notemaps

The Al Assistant can also generate note maps from scratch or help you expand on
existing note maps.
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@ M 63041 + 1 Reset

How to make a cake

Sounds fun, let's find some inspiration

The branch outline of the content for the mind map has been generated for you. You can modify it
at any time.

1. Gather ingredients

2. Preheat oven

3. Prepare cake pan

4. Mix dry ingredients

5. Cream butter and sugar

6. Beat in eggs

7. Alternate adding dry ingredients and milk
8. Pour batter into cake pan

9. Bake in preheated oven

10. Let cool before frosting

Regenerate Generate Notemap

Al Assistant Outline Notes
3. Slides



The Al Assistant can also generate slide presentations using your prompt. Select from
20 advanced theme styles and export your file as editable or not.
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FAOW TO makKe a cake

Ingredients
Flour
Sugar
Eggs
Butter
Baking powder
Tools
Mixing bowl
Mixer
Oven
Measuring cups

Spoons

Slide generation ... Original text o... © Smart adaptation Select Template a...

Al Assistant Slide Content Outline
4. Pitch

The Al Assistant can produce a pitch from a specified presentation topic that you can
view in Pitch Mode view later on.
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how to make a cake

Sounds fun, let's find some inspiration

Edit the speech outline according to your needs before entering Speech Mode Presentation.

1. Gather Ingredients

2. Preheat Oven

3. Prepare Baking Pan
4. Mix Dry Ingredients
5. Beat Butter & Sugar
6. Add Eggs

7. Alternate Flour & Milk
8. Mix in Flavorings

9. Pour Batter into Pan
10. Bake in Oven

Regenerate Pitch Mode View



Intelligent File Analysis

Do you want to convert your existing files like Word, PPT or PDF documents or pictures with
text into mind maps? The Intelligent File Analysis feature of EdrawMind has made this
possible and here is how:

Step 1 Go to Al in the upper navigation pane, click Intelligent file Analysis, then click Upload in
the pop-up window to import a file from your local storage.
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Note:

EdrawMind supports Word, PPT, TXT, PDF, Markdown documents, pictures and more.
Supported file format languages currently are Simplified Chinese, Traditional Chinese,

and English.
Step 2 Once uploaded, click Start parsing, and wait for the application to finish processing
your file.
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Step 3 Once done, EdrawMind will analyze the file and generate a mind map based on the file.
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Al Video Export Function

With Wondershare EdrawMind's Al video export function, you can create engaging videos from
your mind maps. Follow these steps to start creating videos that will help you practice your
presentation skills better using Al:

Step 1 Choose a mind map template from the Workbench section or open an existing
document from your recent files.
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Step 2 After you've customized and edited the mind map to your liking, go to Al in the upper
navigation pane. Then, in the Edraw Al Features group, click Al video export to create a video
of your mind map.
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Step 3 In the Export as video MP4 section, choose the Video mode as either of the following:
e Select Al smart recording, then click Generate Script. Wait while Edraw Al create a
video script for you based on the content of your mind map.
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e Then, click Export to save it on your computer or Generate new script for another video
script version.
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e Select Play video export and click Export to export the media files with the same
structure and hierarchy as the original content. Please wait while your media files are

being processed.
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e Once they're ready, you'll see your new exported video in the Audio Video Cloud File
List pop-up window. Click the Download icon to save it to your local storage.
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Al Presentation Function

The Al Presentation function of Wondershare EdrawMind creates an entire presentation from a
text prompt. Follow these steps to impress your boss and colleagues with Al-generated and
professional-looking presentations.

Step 1 Start your presentation by clicking Inspiration space from the Create section.

(5 Wondershare EdrawMind  Prol  + p) — O X
i - -
BLS B 0 ©-8-0
Blank document
& 0
- B ‘onference Plan Project Plan IT Analysis One-:
Eﬁ Local MindMap + E Cloud MindMap +
b -
7@ Workbench = ge— =
e — A
& CloudFiles [ wew ) e = > Let Al help you make presentations
D ™ Personal =
m Task Kanban F Notemap r ' = wih,
L ¥ templates 4
6 Gallery (<] al
Four Major Task Response Cross-Depar One-clickmindmapto
2 Import slides conversion
B Team Space "
File Size 8= m}
§ RecycleBin Al function exploration
Al-generated Multi-format
F‘ m %) t t b Slides to Slides
Al Slides Al painting Inspiration File analysis Al Chat 52.KB Create an innovative

presentation
More Professional Diagrams s

O Account ‘] Q m

EdrawMind On... EdrawMax EdrawProj Mockitt

Al Creative & Efficiency Tool

3 >
o
4 Options Multiple File Formats to -

Mindman

Step 2 Select Slides > Topic Generation, enter a keyword prompt in the text field and click the
Send icon.
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Enter a topic in the box below to generate a slide outline based on the topic.
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Step 3 Click Select Template and Generate Slides. After that, select your preferred style from
the available options and then tap Generate to proceed.
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Step 4 Wait a few seconds while Edraw Al generates your PPT presentation.
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designs under the Advanced tab bar.
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Step 6 From the upper navigation pane, click Play to preview your presentation or click Play
Current to start it from the current slide. You can also click New Al Slides to create a new PPT
presentation with the help of Edraw Al.
Step 7 When ready to save or share your presentation, click Export in the upper-right side
navigation pane. Then, select Export as type: Uneditable PPT or Editable PPT, then click
Export to get a copy of the presentation.
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Alternatively, you can click the "+" button on top left and click Al Slides to go to the Inspiration

Space.
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Did you know that you can create a PPT presentation from an existing mind map using
EdrawMind AI? It is a great way to save time and create visually appealing presentations. In
this section, we'll show you how to do it.

Step 1 Open your mind map in EdrawMind.
Step 2 From the Home tab in the upper navigation pane, click Slides in the Mode group to
switch viewing mode.
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Step 3 Click Convert to Slides to directly generate a PPT presentation from the existing mind

map file.
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Outline Mode

Basic Editing in Outline Mode

The Outline mode is a powerful tool for observing the map presented as a textual outline.
Subjects are sequentially displayed from the highest to the lowest, facilitating smooth reading
and topic traversal. That is the space where you can effortlessly transition between the
MindMap perspective and the Outline mode for seamless navigation through topics arranged
in a top-to-bottom sequence.
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01 Activate Outline Mode

Follow the steps below to activate the Outline mode.

Step 1Launch EdrawMind on your computer.

Step 2aStart a project by clicking on Create > Local MindMap a new mind map or by
choosing from the available Templates at your disposal.

Step 2bAlternatively, click Import to access an existing file or Import to convert
another file format into an EdrawMind file.
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Step 3To access the Outliner, click Start > Outline at the top toolbar to go into the
Outline mode.
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02 Basic Editing

Modifying your outline is straightforward by using the tools in the upper toolbar. Read
the guide below to perform basic editing under the Outline mode.

Under the Outline mode, you can enhance organizational efficiency with the platform's
editing features. Seamlessly adjust the structure of your content for a more refined
visual representation. Here's how.



Step1Use the top toolbar on your main window under the Outline mode. Click any
outline and choose between Increase Indent or Decrease Indent, depending on your
needs.
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03 Change Settings

Incorporate style into your visualizations using EdrawMind's Background Settings
section. Customize your outline background and width, and explore the advanced
options below. Here's how.



Step10n the right-side panel, choose between Paper mode and Regular mode for the

outline background. Click the background that best suits your preferences.

Step2Click None, Solid, Gradient, or insert your custom background with Picture to

further personalize the background.

Step3Select your Outline width by clicking Narrow screen or Widescreen.
Step4in Advanced settings, check Paper transparent to set the transparency of your

paper.

J Wondershare EdrawMind  Pro

{ = Ffile ©

¥ =

MindMap Outline

Main ldea
* Main Topic
« Main Topic

* Main Topic

cHBEO0o BF-=

i

Kanban

Pagel v 4 Page

D —= daf s
‘%\ Pitch {] Publish CQ Share @‘ N
2. E G
Insert Find & Replace Export
Outline background
E
Paper mode Regular mode
Outline width
z
Narrow screen Widescreen
Background Settings
Nor Solid Gradient  Picture
Advanced settings
Paper transparent o]
[Main Topic 104] -—0 + 100% ~



Insert Elements

Within the Outline mode, you can enrich your content with Graphics, Table, Marks, Notes,
Hyperlinks, Attachments, Comments, and Tags. These elements help you create a

comprehensive, interactive visual representation tailored to your unique ideas and concepts.
Here's how to do it.

Step1Navigate to Outline and access the top toolbar to use elements.
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Step2Choose from various options to insert into your project.
e Click any part of the outline. Then click Graphics or press Ctrl + Shift + P to insert a
Picture to a selected topic.
Click on Mark to insert a mark on a selected topic.
Click on Table to customize and add a table to the outline.
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Click Note or press Ctrl + T to insert a note to the selected topic.

2] Wondershare EdrawMind ~ Pro B Map1 e - @ o
< S Ffle S+ PSR- & pitch A Publish oG Share @D~ A
3 = Ll ® = = B B © 2. & @ © ! (i}
MindMap  Outline  Kanban Slides ncrease Indent’  Decrease Table  Graphics  Mark Note | Hyperlink Attachment Comment  Tag Find & Replace Export

m Insert Note
5 Outline background
) 9 *B I U & === = A-ab- @ 3-8
Main Idea
Paper mode Regular mode
» Main Topic
« Main Topic Outline width
» Main Topic
Narrow screen Widescreen
Background Settings
a @ @ =]
None Solid Gradient  Picture
Cancel Pr——
Page-1 x + Page-1 in Idea 101] -—0 + 100% ~

Click Hyperlink or press Ctrl + K to insert a hyperlink to the selected topic.
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Click Attachment or press Ctrl + H to insert an attachment to a selected topic.
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Click Comment or press Ctrl + Shift + T to insert a comment to the selected topic.
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Switch Mode

Transition your creative process with EdrawMind's Switch Mode functionality. Return to the
mind map mode or go to Kanban and Slides from Outline mode , ensuring fluid navigation
between different visual representations and optimizing your workflow. Follow this simple

step below.

On the top-left corner of the Outline mode, click MindMap, Kanban, or Slides. Inmediately, the
interface will be switched from the Outline to the selected mode.

|aJ Wondershare EdrawMind ~ Pro B Map1

K ZFfe OSrCcBDBEIRE

3% = il ]

MindMap Outline Kanban Slides

Main Idea
+ Main Topic
* Main Topic
+ Main Topic

@ nike organizational ...

Page-1 -+ Page-1

D — i@ Y
3 pitch <4 publish o Share D+ A
&= = (O] 2. & @ & & E B
Table  Graphics  Mark Note  Hyperlink Attachment Comment  Tag Find & Replace Export
5 Outline background
Paper mode Regular mode
Outline width
E
Narrow screen Widescreen

Background Settings

B @ =]

Solid Gradient  Picture

Advanced settinas
Count: 4 -—0 + 100% ~



Export Outline

Share your mind maps in various formats with the Export feature. Convert your mind maps into

various formats, enabling seamless communication and collaboration with colleagues, friends,
or stakeholders. Here's how.

Step1Click the Export button at the top-right toolbar.
Step2Choose between different file formats such as PDF, Graphics, Word, HTML, and SVG.
Step3Choose a save file directory and click on Export to finish the process.
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Presentation

Add/Name/Adjust Order (Slides)

In this section, learn how to effortlessly add, name, and adjust the order of slides. Learning
these simple tricks can enhance the flow and organization of your presentations. Discover
intuitive techniques and features that will elevate your mind-mapping experience to new

heights. Let's get started.

01 Add Slides

In EdrawMind, adding extra slides for your mind map only needs two clicks. Here's

how:

Step 1Click a topic for which you want to add a slide, with at least one subtopic. Then,
the selected topic will be marked by the blue case.
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Step 2Click Slides to add a new slide. After that a page appears where you can choose
the presentation mode. Click generate basic slides version. You can also generate Al
slides or convert current files to slides. After that, the selected topic will appear on the

preview deck.
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Click the “+" icon near to generate a new slide deck. Name it in the pop-up window.
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You can assign a specific name to each slide to identify the topics in your

presentation.

e Right-click on a slide and click Rename to rename it.
e Alternatively, you can double-click on the name below each slide to rename

them individually.
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To reorder your presentation slides, you have two options:

e Use the drag and drop function to slide thumbnails within the Preview
Slideshow pane to reorder them as desired.

e Alternatively, right-click on a slide thumbnail. Click the Move Up or Move Down
option to adjust the slide's position in the sequence.
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Create Slides

Creating slides with EdrawMind allows you to elevate your communication skills. It can also
leave a lasting impact on your audience. Here's how to create a slideshow with EdrawMind in

simple steps:

Step1Launch EdrawMind on your computer. On the main window, click Create > Local

MindMap.

| Wondershare EdrawMind  Pro|

Blank document

i Open
Local MindMap -+
i Workbench
& Cloud Files [ wEw ]
QF Task Kanban F Notemap
D Gallery
a Import
Team Space
Recycle Bin Al function exploration
s A a £
Al Slides Al painting Inspiration File analysis
More Professional Diagrams 5
© Account & 5]
EdrawMind On... EdrawMax EdrawProj

4+ Options

‘onference Plan  Project Plan

F Cloud MindMap e

Personal
templates

Pre... Biology |

File Size

e

Al Chat

&

Mockitt

Academic S|

]

D — g

Q @-8-C-

) Import  App

Let Al help you make presentations

@ > 8

One-click mindmap to

>

slides conversion

Al-generated Multi-format
Slides to Slides

Create an innovative
presentation

Al Creative & Efficiency Tool

@ @

Multiple File Formats to o
Mindmap

Step2Click Slides on the right side of outline. Go to Convert to Slides. Wait for EdrawMind to

generate slides automatically.

e The Preview Slideshow navigation pane will appear and show the created slides on the

left of your screen.

e You can also view the slides manually by clicking them.
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Edit Slides

Welcome to the Editing Slides section of EdrawMind.

You can create slides for your mind map from the Slides and manage them from View tab.
Each slide can showcase branches or sub-branches of the map. The slides can be expanded or
collapsed based on your requirements. This convenient feature allows you to concentrate on a
specific map section. To edit your slides, follow the steps below.
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Step 1Go to the MindMap button, double-click on any topic on your mind map. Input your text,
and it will also automatically update on the Preview Slideshow pane.
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Step 2Edit the Layout, Theme, and Background by clicking on the right-side panel. All of the
changes on your mind map will also automatically reflect on the Slide Deck.
e Change the Layout and positioning based on your preferences.
e Change the Theme, Colored Branch, Theme Color, and Theme Font under the Page
Style option.
e Change the Background Color, Texture, or upload an Image to personalize your mind
map's background.
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You can add new slides, rename the current slide or delete the selected slide through
the tab bar below the slide deck name.
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Slides Preview
Before finishing your slides, you could choose to preview them at first. Here's how.

Click a thumbnail on the left-side panel and the corresponding slide will be displayed.
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Start Slideshow (Start/Show Interface/Exit Slide Mode)

After finishing a slideshow, you can choose to play it within EdrawMind. Here's how.

Click Play Current or Play on the top navigation bar to start the slideshow.
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Alternatively, you can right-click a thumbnail of a slide and then choose Start playing from
current page.
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When the slideshow is being played, you can click Expand icon at the bottom to show the
thumbnails of slides.

Project Plan

Producer:Diagram creator

Click thumbnails or the arrows on the two ends to switch slides. Click the Indentation icon to
hide the thumbnails of slides.
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To exit the slideshow, click the Exit icon on the bottom.
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Delete Slides

Streamline your slide management by deleting slides. Learn how to remove unwanted slides
and fine-tune your mind map presentations. Clear the clutter and ensure a polished outcome.
Take control of your content and easily delete slides, creating impactful slideshows that
resonate. Here's how.

Step 1Go to the Slides option to see the preview slideshow panel on the left side of screen or
click the Slide Preview button to hide or show the Preview Slideshow panel.
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Step 2Select the desired slideshow page and click the Delete the selected slide button.

e Alternatively, right-click the specific slide and Delete the Selected Slide from the pop-

up window.
e If you want to delete all slides, click the Delete the entire slideshow button at the right

of the Delete the selected slide button from the Preview Slides panel.
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Export/Print Slides

Elevate your presentations beyond the screen. Discover seamless options to export and print
your mind map slides, ensuring your ideas come to life on paper or in digital formats. Share
your brilliance with the world and leave a lasting impression every step of the way. Here's how.

01 Exporting Slides

To export your PPT generated with EdrawMind, click Export button on the top-right
corner. Then follow the settings like choosing export mode, file location, name the
document, etc.
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02 Printing Slides

The steps of printing your slides are also very easy. Here's how:

Step 1Click Print button on the right-side of Export button after adjusting your slides.
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Step 2In the Print window, adjust the Copies number and Settings, and choose Printer,
Size, and Layout. You can also preview print results on the right side.

|5] Wondershare EdrawMind  Pro. [ Project Plan ° + D) — O X
< = File S+ 2 B h <1 publish o2 Share D+ A
Print Setup
¥ E 00 | rnter Printes Properties L5 I
MindMap  Outline Kanban - Export Print
— ®
-
Slides panel Cobies . m H
Copies: | 1 lides style
Slide Deck 1 v 4
=== e t Try Now Basic Advanced
BERMERERH ; ks
= -
Print range: z
scopm et
= mp— 3 v
Project goals SRR
R
------- -]
Layout
1. Project goals y &
Landscape Orientation v
Size e
s
) . . A4 Small
-, Project Deliveration 210 mmx n v
RE— nitching theme style is not supported in basic
&= . 10%

Project information



Traverse Your Mind Map

The Traverse feature enables focused presentations of maps, emphasizing specific topics or
branches. This feature allows you to explore an alternative way to present your mind map.
Discover a dynamic and engaging method of showcasing your ideas, offering a unique
perspective to captivate your audience. Here's how.

Step 1Go to View tab where you will find the traverse option. Choose Traverse Topics or
Traverse Branches from the drop-down.

e Alternatively, press F5 to enter Traverse Topics quickly.

e Alternatively, press Shift + F5 to enter Traverse Branches.
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Step 2When Traversing, you can press the arrow keys on the keyboard to display the map
content by topic or branch.
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Brainstorming Mode

Brainstorming Mode

° ] | \
Brainstorming Mode

1

.\\\ E

Brainstorming is a problem-solving approach by generating new ideas, topics, and solutions.
The process begins with a defined objective to achieve or problem to solve followed by
exploring all the possible angles. In the professional world of collaborative work, team
members brainstorm ideas and topics without any judgment. These brainstormed ideas are
transformed into a mind map after proper analysis and discussion.

EdrawMind offers an excellent brainstorming mode where you can brainstorm ideas
collaboratively, group the topics distinctively, analyze the ideas thoroughly, and transform
them into a mind map structure instantly. You can collect random ideas, group them as per
priority, and connect them. You can even use a timer to conduct the brainstorming session
within time limits. Here is a step-by-step guide on how to open and use brainstorming mode.

Open and Use Brainstorming Mode

Step1 Click the Brainstorming option under the View tab to open brainstorming mode and
enter full-screen mode. Alternatively, you can press the F8 key to open brainstorming mode
instantly.
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If you want to delete any collected idea, select the idea and press the Del key.

Step 3 Once you have collected all the ideas, drag and drop them into the existing mind map. If
an idea is connected to the main topic, drag and drop it directly on the main topic so that it
gets mapped as a subtopic automatically.
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You can also drop ideas as a floating topic or main topic and connect other ideas as subtopics
accordingly.



Draw Traces

Organizing the collected ideas properly in a mind map through analysis and discussion is a
crucial step in a brainstorming session. EdrawMind offers an amazing set of tools to draw
traces to illustrate, highlight, and connect ideas. These tools are essential for group
discussion and judgment on the collected ideas, and organizing them properly in the mind
map. Here are the tools and the steps to draw traces in a mind map in EdrawMind.

01 Color Pencil

Use the color pencil for freehand drawing and writing on the document to make your
point to the team members. You can use choose different colors to highlight different
ideas and points you want to make on the document. Here are the steps to follow.

Step1Click Drawing Trace option located at the bottom-left corner.

Step2Click Color Pencil option from the Drawing Trace menu.

Step3Select a specific color for the color pencil. The default color is red. Now, draw
anything on the document as per your requirements.
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02 Draw Shapes

EdrawMind offers the two most used shapes to draw on your document for grouping
ideas and highlighting them properly. You will find Rectangle and Ellipse shapes and



you can choose a specific color of the outline of the shapes. Here are the steps to
follow.

Step1Click Drawing Trace option located at the bottom-left corner.

Step2Click Draw Rectangle option from the Drawing Trace menu. Alternatively, you
can select Draw Ellipse option as needed.

Step3Select a specific color for the selected shape. The default color is red. Now,
draw the shapes on the document.

llect your ideas a o vd map Te X

TaskMeister
Guidelines [

| Task Management

Automations |

Proiect Management ]

FireTask

A Name for Our New App

Focus
Mind Task

[~ TeamGeist |

1 Visualization

Productivity

| Naming scheme

Drawn Using Draw Rectangle

03 Draw Arrow

Use arrows to connect different ideas and show the flow of ideas in a mind map. You
can connect the floating ideas with the main topic manually. Similarly, if you have
multiple main topics, you can connect them to show the order of execution of the
ideas required. You can use different colors for arrows you draw on the document.
Here are the steps to follow.

Step1Click Drawing Trace option located at the bottom-left corner.
Step2Click Draw Arrow option from the Drawing Trace menu.
Step3Choose a specific color for the arrow. The default color is red. Now, draw the

arrow on the document.
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04 Delete Traces

Often professionals draw traces on the document for temporary illustration purposes.
These drawings do not always stay in the final document. EdrawMind has options to
delete any drawn.

Step1Click Drawing Trace option located at the bottom-left corner.

Step2If you want to erase any specific trace, click Eraser option from the Drawing
Trace menu. The mouse pointer will change to an erase icon.

Step3Click on the drawn trace to erase it instantly. You can delete multiple traces by
clicking on them one by one.



Collect your ideas and add to the mind map Tr X

project  doesn't it naming scheme proviz
Project Management

productivity  productive  tasktivity
quitelong  domain not available

naming scheme  EdrawMind

Wondershare EdrawMind Mindmaster

TeamGeist  cutelOGOandikon  Mascot Don

should express what the app does

com Domain must be available

must fit with our company's naming cheme.

Guidelines

A Name for Our New App

If you want to erase all the drawn traces, click Clear All Traces option from the
Drawing Trace menu. Alternatively, you can press E key to clear all tracks.



Other Settings

When brainstorming and finalizing the ideas for mind map, flexibility and convenience in the
digital workspace are essential. EdrawMind offers a wide range of settings to enhance the
brainstorming session and provide more convenience to present and discuss the ideas to
create the perfect mind map. Here are all the settings you get in the brainstorming session.

01 Set A Timer

In the professional world, every activity has a time constraint. A brainstorming session
should have a time limit so that productivity does not suffer. That is why EdrawMind
comes with a time option to set a time limit for the different parts of the brainstorming
section. Here are the steps to set a timer for your brainstorming session.

Step1Click More Function option located at the bottom-left corner.
Step2Click ,Display Timer option from the menu.
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You will see a digital timer located at the top-right corner of the document. Press
Ctrl+F10 keys to hide the timer whenever you want.

02 Hide Panel and Toolbar



When discussing the collected ideas with your team members and drawing traces to
illustrate your point, you may not want the left panel and toolbar. EdrawMind offers
options to hide collect idea panel and toolbar for distract-free document. Here are the
steps to hide panel and toolbar.

Step1Click Collect Ideas option located at the bottom-left corner to hide the collect
idea panel. Alternatively, you can click the close icon located at the top-left corner of
the panel.

Step2Click Hide Toolbar option located at the bottom-left corner to hide the collect
idea toolbar.
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You can click the right arrow located at the bottom-left corner to bring back the
toolbar.

03 Zoom Document

When you are discussing the collected ideas, you may want to zoom in on a particular
group of collected ideas or subtopics. If you have a very detailed mind map with a
large number of ideas, you may need to zoom out to accommodate all ideas in the
mind map on your screen. Here are the steps to zoom the document in brainstorming
mode.

Step1Click Zoom View option located at the bottom-left corner.



Step2Select a specific percentage for zoom in or out from the menu as per your
requirements.
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The document will reflect the selected magnification percentage. You can click and
drag the mind map to place it centrally in the document.

04 Format Texts and Diagrams

When you add the collected ideas to the mind map, the diagrams and texts appear in
black by default. You may want to colorize the diagrams and format the texts to
highlight them so that everyone can distinguish them easily. Here are the steps to
format the texts and diagrams in brainstorming mode.

Step1Click on any text in your mind map. You will see a floating widget.

Step2Click Text Color option to change the text color you want. Click Text Highlight
option to highlight the background of the text with any color.

Step3In the same mini-toolbar, Click Fill option and select a specific color to fill the
diagram. Also Click Border option and select a specific color to colorize the border of
the diagram.
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Close Brainstorming Mode

Once you have collected ideas, analyzed them, and organized them in the mind map, it is time
to end the brainstorming session. Click Exit Brainstorm option located at the bottom-left
corner of the brainstorming mode. Alternatively, you can press Esc key to close brainstorming
mode and return to normal mode.
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Once you close the brainstorming mode, you return to the normal window with the modified
mind map.



Mind Map Gallery

MindMap Gallery
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EdrawMind offers a wide range of abundant mind map templates that you can use as a
reference for your diagramming needs. Starting from education, work, and life to events,
trends, and notes, you will find ready-made templates to draw inspiration from and satisfy
your requirements. You need to search for the category of mind map template from the
gallery. You can also select a sub-category to get specialized templates for your project. Here
are the steps to search for a template in MindMap Gallery.

Search For a Template

Step1Launch EdrawMind and click Gallery from the left panel.

Step2Go to the Search Template field and type in the category of mind map template you are
looking for. Click the Search button or press the Enter key for EdrawMind to present you with
the ready-made templates.

Alternatively, you can click on any keyword from the categories present. This will open sub-
categories, and you can select any specific sub-category for more specific templates as per
your requirements.

Step3Go through the thumbnails of the templates and select one that is perfect for your
project. Click on any template to check out its magnified preview.
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Use a Template

Now that you have selected a ready-made template, you need to duplicate it and bring it to
your document so that you can customize it. You can add topics, subtopics, and floating
topics. Besides, you can edit the format of the existing texts and diagrams. EdrawMind allows
you to customize the page style from themes to colors and fonts. Here are the steps to use a

template in EdrawMind.

Step1Click the Duplicate button in the template preview window to duplicate the template and

get it to your document.
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Step2To add a new toplc, go to Start tab. Navigate to Topic >

Topic and select Topic from the

drop-down menu. Alternatively, you can press Enter key to insert a new topic.
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Similarly, you can insert a subtopic from Start tab after selecting the topic under which you
want to insert the subtopic. Alternatively, you can press Ctrl+Enter keys together.

Step3To change the format of any text or diagram, click on the object. You will see a floating
widget appear above it. You can change font, font size, text color, and select text highlight
color. If you want to change the diagram color, go to Fill and select a color.
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Step4Go to Page Style tab. Click Theme Color option and select any color scheme to change
the colors of the templates. You can check out Themes option to explore different light and
dark themes for the template.
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Step5If you want to change the background, go to Background > Background Color option. If
you want to change the plain background texture to a background design, select Background
Texture option instead.
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Publish a Template

You can publish your original template to the EdrawMind community so that users can use
your template for reference and inspiration. If your template follows the community guideline,
you can publish it in an appropriate category with tags so that users can discover your
template easily from MindMap Gallery. Here are the steps to publish your original template in

EdrawMind.

Step1Click the Publish option located at the top-right corner.
Step2You need to mention a name for the template, a description of the template and add

relevant tags for easy discovery in the MindMap gallery. You can add tags manually as well as
click Choose button to select from ready-made popular tags.

Step3Agree to Community Guidelines and click Publish button.
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You will get a congratulatory message on your screen. Your submitted template will be
reviewed by the EdrawMind team. If the template gets approval, it will be available under

EdrawMind Template Center.



View Personal Gallery Homepage

The EdrawMind Mind Map Gallery provides a platform for users to discover, explore, and learn
from a diverse range of mind maps, including both personal creations and works by other
users. Follow these steps to access and view personal profiles and mind maps within the
gallery:

Step 1 Login to Your EdrawMind Account
Ensure that you are logged into your EdrawMind account. If you do not have an account, you
can easily create one by following the registration process.
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Step 2 Access the Mind Map Gallery
Once logged in, navigate to the main menu or dashboard of your EdrawMind account. Go to
Gallery. This is where you will find a collection of mind maps contributed by various users.
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Step 3 View Personal Profile

To view your own personal profile and mind maps you've published, look for a "Gallery
Homepage" section. Here, you can access mind maps you've created in the past and manage
your profile information.
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Step 4Discover Other Users' Works

To explore mind maps created by other users, navigate through the gallery. Look for options
like "Most Viewed," "Most Liked," or "Recent Release" that interest you. Click on a user's profile
to access their collection of mind maps.
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Step 5View Mind Maps

Within a user's profile, you'll find a list of mind maps they have shared. Click on a specific mind
map to view it in detail. You may be able to zoom in, move around, and interact with the mind
map to explore its content.
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Step 6Gain Inspiration and Learn

Take this opportunity to gain inspiration from other users' works. Analyze the structure,
organization, and creative elements of different mind maps. This can provide insights for your
own mind map creations and projects.

Step 7Collaborate and Connect



If you're interested in collaborating with another user or discussing their mind map, some
platforms may offer communication features. Engage in meaningful conversations and share
insights with fellow creators.

Step 8Share Your Own Creations

As you explore the gallery and gain experience with mind mapping, consider contributing your
own mind maps. Publish your creations to share your knowledge, ideas, and creativity with the
EdrawMind community.



Task Management Tips

Resources

Within EdrawMind, resources allocated for task completion are regarded as a distinct tag
group. Here's how to conveniently generate and oversee resources through the Tag Manager
panel.
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Create/Delete Resources

Follow the steps below to learn how to create or delete resource groups in EdrawMind.

Step 1 To add a custom icon, click the Mark Maker button to open a pop-up window. Add the
name of the group and marks, and click OK. You can now place the icon on your project to
further customize your map.
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Step 2 Click Tag Manager to add a custom tag to your map. Click on Add group and type the
tag text that you want. Click on OK to finish setting up your new tag. You can now place your
custom tag on your map.
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Step 3 To delete the added resource groups, select the groups' name and click Delete group
next the Add group button in the Icon Group Manager and Tag Manager windows.
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Add/Delete Resources to Topics

Once Tags are generated, incorporating them into topics becomes a straightforward process.
Here's how.

Step 1Right-click any topic on your mind map or project. Select which resource fits your task
at hand. You can choose between adding a Mark, Tag, or Task.
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Step 2You can see the selected topic has the resource in it or under it.
Note:

The mark will appear in the topic, while the tag and task show up under the topic.
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Step 3To remove added resources, choose one of them and click X or Remove in the drop-
down menu.
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Add or Remove Tasks

You can distribute tasks to individual topics within a mind map. You have the flexibility to
include diverse task details for a topic. You can set tasks details for Start Time and End Time,
Duration and more. The task particulars will be displayed in the lower section of the respective
topic. Follow the steps below to learn more.

Step 1Right-click any topic or idea and click Add Task. Then, you'll see a calendar icon

appears under the topic.
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Step 2To remove a Task, left or right-click any task and choose Remove.
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Edit Task Information

Once your Tasks are set up, you can modify their details using the available task information
choices. Here's how.

Step 1Right-click any topic with a designated Task. You can edit the Start Time, End Time, and
Duration of any task from the available options.
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Step 2In the pop-up calendar window, click the appropriate option and set the dates or
. . .
duration depending on your chosen selection.
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Gantt Chart View

A Gantt chart visually overviews a project's timeline, displaying tasks along a time axis. This
tool is widely used in project management to aid teams in planning, scheduling, and tracking
task progress. In the chart, each task appears as a horizontal bar. The length of the bar
reflects the task's duration, while its position shows the start and end times.

Open/Close Gantt Chart Panel

Within EdrawMind, you can harness the Gantt Chart view, effortlessly transforming
your mind maps and diagrams into Gantt charts. Task management occurs seamlessly
in this view. Editing task details in the Gantt chart also updates corresponding
information on the mind map. Follow these steps to switch to the Gantt Chart view.

Step 1You can access the Task Information sidebar in two ways for the Gantt chart
view:
e Navigate to Advanced > Gantt Chart in the upper navigation pane.
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e Alternatively, go to Advanced > Task in the upper navigation pane. Then, from
the Task Information left sidebar, click the Create a Gantt Chart from the mind
map icon in the Setting Task section to show or hide the Gantt chart.
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Double-click and drag the split bar to customize the area occupied by the Gantt chart
and mind map on the canvas.

Step 2Add essential task information to the Gantt chart from your diagram using these

methods:

e You can choose a specific mind map task to include as an activity on the Gantt
chart. To do so, select a task in the diagram. Next, from the Task Information
sidebar on the left, click the + Add task info icon below the Setting Task section.
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e Or, you can add all the tasks from the diagram directly into the Gantt chart. To
do so, access the Task Information left sidebar. Then below the Setting Task
section, click the Add all task info icon.
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Step 3Click any of the aforementioned buttons to close the Gantt Chart panel.



Set Gantt Chart Options

If you're using EdrawMind's Gantt chart view, you can easily adjust how elements appear, like
start and end dates, time, and date format. Control how you see the project's duration, divided
into days, weeks, or months. The time unit you select depends on how detailed you need the
Gantt chart to be.

For instance, select hours if you are working on a project with many short-term tasks. For
longer projects, months or even years work better. You can edit these elements through the
Gantt chart option feature. Follow these steps to customize your Gantt chart settings:

Step 10pen the Gantt Chart view, then click the Gantt Chart Option in the upper navigation
pane. It will open the Gantt Chart Options pop-up window.
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Step 2In the Gantt Chart Options pop-up window, you can edit the following to adjust the Gantt
chart's elements:
e To change the date format, click the Date Format drop-down list, then select a date
format in the options.
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e To view the timeline in the Gantt chart by days, click the Major Unit drop-down list and
select Day.
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Note:
The Minor Unit will adjust accordingly. Alternatively, select an option in the Minor Unit
drop-down list.
e To display working days on the Gantt chart, select the checkboxes for the working days
from Monday to Sunday based on your work schedule. Clear checkboxes for non-
working days to highlight them in the Gantt chart.
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Task Start Finish Dy
o 5 e . 004 w2e10.05 > Task Information X
. m Gantt Chart Options X
V' Take Notes Like a Straight-A Student 2024-10-01 08:00 2024~ 1
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i i i - DateFormat:  2024-10-01 v
' hippocampus back calligraphy 2024-10-01 08:00 2024 Monday Saturday Priority: Norie =
Practical index: 2024-10-01 08:00 2024~ Tuesday Sty Progress: None v
Scope of application: Memorze all ol [ 2004 10.01 0600 0 (204 | Maorunit | Week . Weliiesdiy G E—— =
The hippocampus memorization me...|  2024-10-01 08:00 2024~ MinorUnit:  Day - Thursday End date: 2024-10-01  16:00 -
V' Study before going to bed 2024-10-01 08:00 2024~ Friday Duration: 10 T Workday b
D leep, the h 2024-10-0108:00 2024~ Miestone:
uring sleep, the hippocampus ... -10-01 08: - =
1 -10- - Start Time: | &00AM .
Start Date:  2024-10-01 art Time: ‘ Non-working day
Ao fotomand snds el " "™ FinishDate:  2024-10-01 ~  FinishTime: |[400PM -
Setting Task =
Cancel 1 efficient leaming and me oo oo
“ 1e hippocampus in the br EI aF DO
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|/ [=0n-101:1.00ay
hlppocampus back calllgraphy ) During sleep, the hippocampus proc
1 Study before going to bed deepen memory.
n #510/1-10/1: 1.0 Day |
I 75 10/1-10/1: 1.0 Day 2510/1 -10/1: 1.0 Day
|
\ After waking up, review what you learned |
| (at un and raviaw marnina ta ranenlidata unie mamans
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e Adjust a task's Start Date and Finish Date details in the Gantt Chart. First, select a task
in the mind map, then click the Gantt Chart Option in the upper navigation pane. Next,
click the Start Date drop-down list and select a date from the calendar. Do the same for
the Finish Date drop-down list.
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v hippocampus back calligraph: 2024-10-01 08:00 2024-10-01 16:00 il s
ppocamp graphy Tuesday iy Priority: None -
Practical index: 2024-10-01 08:00 2024-10-01 16:00 | MajorUnit  Week - WediE Brogre (None v
Scope of application: Memorize all t... 2024-10-01 08:00 2024-10-01 16:00 ] Minor Unit: Day = Thursday Start date: 2024-10-01  08:00 -
The hippocampus memorization me...  2024-10-01 08:00 2024-10-01 16:00 —= @ Frday Enddate:  2024-10-01 16:00 v
V' Study before going to bed 2024-10-01 08:00 2024-10-01 16:00 i Duration: 10 0 Workday bt
| Start Date:  2024-10-01 - | Start Time: | 2:00 AM Milestone:
During sleep, the hippocampus ... | 2024-10-01 08:00 2024-10-01 16:00
Finish Date: October 2024
7 10/1 - 10/1: 1.0 Day SunipNon T"e LET U Tai S Setting Task = "o
O 2 3 1 @fF
f 5 s 2 1
The hippocampus memorization method is an efficient learning and memory 6 7 3 9 10 1 12 oo oo
\ technique. It is based on the mechanism of the hippocampus in the brain. It makes ' _ B o+ o=
full use of the important role of the hippocampus, a key area of the brain, in memory 1314 15 16 17 1’ 19
20 21 2 23 24 25 26
~/ =10/1-10/1: 1.0 Day 27 8 29 30 3
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Step 3Click OK to apply the changes in the Gantt chart.



Modify Task Info in Gantt View

You can directly edit the elements in the Gantt chart. These include the start and finish dates,
time, progress, dependencies, and timeline units. Follow these to start:

Step 1Go to Advanced > Gantt Chart in the upper navigation pane to open the Gantt chart view.
Note:

Drag the horizontal and vertical split bars for a better view of the Gantt chart. Also,
click the right panel icon to hide it.
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Task Start Finish Duration | Progress —— e brformation 3
v Take Notes Like a Straight-A Student 2024-10-02 08:00 2024-10-02 16:00 1d 0%
Resources: -
, i 024-10-02 08 24-10-02 16: %
v hippocampus back calligraphy 2024-10-02 08:00 2024-10-02 16:00 1d 0 Priorty: Narie
Practical index: 2024-10-02 08:00 2024-10-02 16:00 1d 0%
Scope of application: Memorize all t.. | 2024-10-02 08:00 2024-10-02 16:00 1d 0%
The hippocampus memorization me... | 2024-10-02 08:00 2024-10-02 16:00 1d 0%
v Study before going to bed 2024-10-02 08:00 2024-10-02 16:00 1d 0%
During sleep, the hippocampus ... | 2024-10-02 08:00 2024-10-02 16:00 1d 0%
Adjust Split bar
v Get up and review 2024-10-02 08:00 2024-10-02 16:00 1d 0%
Setting Task = %
After waking up, review what yo... | 2024-10-02 08:00 2024-10-02 16:00 1d 0%
v Harmessing hippocampal activity 2024-10-02 08:00 2024-10-02 16:00 1d 0% B 8% 82
hunger endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 0%
Walk around endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 0%
cold endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 0%
MM Create a specific environment to... | 2024-10-02 08:00 2024-10-02 16:00 1d 0%
V' Ebbinghaus learning method 2024-10-02 08:00 2024-10-02 16:00 1d 0%
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Step 2In the Gantt chart view, do either of the following to change the task info:
e Double-click an activity/task in the Task column to rename it.
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Start Finish Duration | Progress s > e %
V Study before going to bed 2024-10-02 08:00 2024-10-02 16:00 1d 0% Py .
During sleep, the hippocampus .. | 2024-10-02 08:00 2024-10-02 16:00 1d 0% Priority: None -
V' Get up and review 2024-10-02 08:00 2024-10-02 16:00 1d 0% Progress:  None Y,
After waking up, review what yo... | 2024-10-02 08:00 2024-10-02 16:00 1d 0% Startdate:  2024-10-02 02:00 ¥
V' Harnessing hippocampal activity 2024-10-02 08:00 2024-10-02 16:00 1d 0% St APE D e i’
Duration: 1.0 Workday -
hunger endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 0%
Milestone:
Walk around endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 0%
cold endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 0%
2 Setting Task = %
Create a spacificenvironment o stimblate hipoCAMpUS activ I-oz 16:00 1d 0% [ —]
oo oo
T
~ Ebbinghaus learning method 2024-10-02 08:00 2024-10-02 16:00 1d 0% B &% &
Practical index: 2024-10-02 08:00 2024-10-02 16:00 1d 0%
Scope of application: Suitable for m... | 2024-10-02 08:00 2024-10-02 16:00 1d 0%
v Forgetting Curve Law 2024-10-02 08:00 2024-10-02 16:00 1d 0%
¥ The forgetting curve shows that .. | 2024-10-02 08:00 2024-10-02 16:00 1d 0%
v review cycle 2024-10-02 08:00 2024-10-02 16:00 1d 0%
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Step 3There are several ways to change the duration of each task in the project, from its start

date to its end date.

e Click the task's date in the Start column. Next, enter a date in the input field or click the

drop-down list to select from the calendar.
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' Study before going to bed 2024-10-0208:00 | 2024-10-02 16:00 1d 0% Resources: .
During sleep, the hippocampus .. | 2024-10-0208:00 | 2024-10-02 16:00 1d 0% Priority: None .
V' Get up and review 2024-10-0208:00 | 2024-10-02 16:00 1d 0% Progress:  None -
After waking up, review what yo... | 2024-10-02 08:00 2024-10-02 16:00 1d 0% Startdate:  [2024-10-02 08:00 i
: 2024-10-02 16 =
V' Hamessing hippocampaiactivity(zz 2024-10-0208:00 | 2024-10-02 16:00 1d 0% CodoixterQE SR 1000 1600
| = Duration: 10 T Workday v
hunger endorsement 2024-10-0208  ~ | 2024-10-0216:00 1d % (—
3 Milestone:
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1 ) 3 4 5 Setting Task = %%
Create a specific environment to... B 0%
6 7 8 9 10 1N 1 O 9 g
~ Ebbinghaus learning method 3014 15 16 17 18 19 0% o+ o-
Practical index: 4 2 2 W A & ] oy
7 8 29 30 3
Scope of application: Suitable for m... 0%
v Forgetting Curve Law 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
v
¥ The forgetting curve shows that .. | 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
v review cycle 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
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e Resize the taskbar. To do so, hover your cursor over the right border of the taskbar
until it becomes a double-headed arrow. Then, double-click and drag to the desired
date.
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Task Start Finish Duration | Progress e N ok bitoemation %
 Study before going to bed 2024-10-0208:00 | 2024-10-02 16:00 1d 0% e "
During sleep, the hippocampus .. | 2024-10-0208:00 | 2024-10-02 16:00 1d 0% Priority: None .
V' Get up and review 204-10-0208:00 | 2024-10-02 16:00 1d 0% Progress:  None -
After waking up, review what yo... | 2024-10-02 08:00 2024-10-02 16:00 1d 0% X Startdate:  2024-10-02 08:00 Y
i ; 24-10-02 16 -
V' Hamessing hippocampal activity 2024-10-02 08:00 2024-10-02 16:00 1d 0% { Drag the task bar b S wisbatite AR
; Duration: 10 . Workday -
hunger endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 0% [ D |
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Walk around endorsement 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
cold endorsement 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
Setting Task =
Create a specific environment to... | 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
oo oo
T
V' Ebbinghaus learning method 2024-10-0208:00 | 2024-10-02 16:00 1d 0% B &% &
Practical index: 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
Scope of application: Suitable form... | 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
v Forgetting Curve Law 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
v
¥ The forgetting curve shows that .. | 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
v review cycle 2024-10-0208:00 | 2024-10-02 16:00 1d 0%
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e Click the taskbar to select it, and once you see the move cursor, drag the taskbar.

Step 4Show task progress. Place your cursor on the left border of the taskbar. It will become a
double-headed arrow. Then, hold down the mouse button while dragging the bar. A green bar
will appear to show the progress of the task.
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as tart inis uration | Progress 5 e et %
V' Take Notes Like a Straight-A Student 2024-10-02 08:00 2024-10-02 16:00 1d 6.4%
Resources: -
~ hippocampus back calligraphy 2024-10-02 08:00 2024-10-02 16:00 1d 3853 Priority: ey =
Practical index: 2024-10-02 08:00 2024-10-02 16:00 1d 50% Proges » 259 =
Scope of application: Memorize all t... 2024-10-02 08:00 2024-10-02 16:00 1d 50% Start date: 2024-10-02  08:00 -
The hippocampus memorization me... | 2024-10-02 08:00 2024-10-02 16:00 1d 75% Enddate:  2024-10-02 16:00 -
V' Study before going to bed 2024-10-02 08:00 2024-10-02 16:00 1d 125% Duration: 10 . Workday >,
) ) Milestone:
During sleep, the hippocampus ... | 2024-10-02 08:00 2024-10-02 16:00 1d 125%
The green bar
V' Get up and review 2024-10-02 08:00 2024-10-02 16:00 1 25%
1 shows the
Setting Task = %
After waking up, review whatyo... | 2024-10-0208:00 | 2024-10-02 16:00 1d 5% :ll BEroswinge - s s A
P or the
~ Hamessing hippocampal activity 2024-10-02 08:00 2024-10-02 16:00 1d 188% task progress B 8% 82
hunger endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 25%
Walk around endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 375%
cold endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 125%
I Create a specific environment to... | 2024-10-02 08:00 2024-10-02 16:00 1d 0%
V' Ebbinghaus learning method 2024-10-02 08:00 2024-10-02 16:00 1d 0%
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Step 5Add task dependencies. Click one of the taskbars and hold down the mouse button
while dragging it to the other taskbar.
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Task Start Finish Duration | Progress | Priority Resources ez ¢
| 2024-10-02 2024-10-03 2024-10-04 2024-10-05 2024-10-06
' Take Notes Like a Straight-A Student 2024-10-02 08:00 2024-10-04 16:00 3d 64% *
~ hippocampus back calligraphy 2024-10-02 08:00 2024-10-04 16:00 3d 38.5% *‘
Practical index: 2024-10-02 08:00 2024-10-02 16:00 1d 50% _ B
Scope of application: Memorize all o | 200410020800 2024-10-02 16:00 1d 50% —
The hippocampus memorization me... | 2024-10-02 08:00 2024-10-04 16:00 3d 75% —
~ Study before going to bed 2024-10-0208:00 | 2024-10-04 16:00 3d 12.5% m T
During sleep, the hippocampus ... 1000800 | 200410041600 3d 125% _
V' Get up and review 2024-10-0208:00 |  2024-10-02 16:00 1d 2% ~
After waking up, review what yo... | 2024-10-02 0&:00 2024-10-02 16:00 1d 25% _ L Task depe 1
v Har;‘essing hippocampal activity I 2024-10-02 08:00 2024-10-02 16:00 1d 18.8% ~ i
hunger endorsement 2024-10-0208:00 |  2024-10-02 16:00 1d 2% _
Walk around endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 375% — 1
7cold endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 125% —
I Create a specific environment to... | 2024-10-0208:00 | 2024-10-02 16:00 1d 0% _
~ Ebbinghaus leaming method 2024-10-02 08:00 2024-10-02 16:00 1d 0% — 1
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Step 6Change time unit. To do so, Click the + or - icon in the Gantt chart's top right corner.
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Task Start Finish Duraton | Progress | Priory Resources o — — s MJD_L;* ¢
' Take Notes Like a Straight-A Student 2024-10-02 08:00 2024-10-04 16:00 3d 64% *
~ hippocampus back calligraphy 2024-10-02 08:00 2024-10-04 16:00 3d 38.5% *‘
Practical index: 2024-10-02 08:00 2024-10-02 16:00 1d 50% _ B
Scope of application: Memorize all o | 200410020800 2024-10-02 16:00 1d 50% —
The hippocampus memorization me... | 2024-10-02 08:00 2024-10-04 16:00 3d 75% —
~ Study before going to bed 2024-10-020800 | 2024-10-04 16:00 3d 12.5% * T
During sleep, the hippocampus .. | 2024-10-0208:00 | 2024-10-04 16:00 3d 125% _
V' Get up and review 2024-10-0208:00 | 2024-10-02 16:00 1d 25% —
After waking up, review whatyo... | 2024-10-020800 | 2024-10-02 16:00 1d m% —
v Har;‘essing hippocampal activity I 2024-10-02 08:00 2024-10-02 16:00 1d 18.8% ~
hunger endorsement 2024-10-0208:00 |  2024-10-02 16:00 1d 2% _
Walk around endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 375% — 1
7cold endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 125% —
MW Create a specific environment to... | 2024-10-0208:00 | 2024-10-02 16:00 1d 0% _
~ Ebbinghaus learing method 2024-10-02 08:00 2024-10-02 16:00 1d 0% — 1
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Export Gantt Chart

You can export your Gantt Chart as a PDF file. Follow these steps to save your Gantt chart.

Step 1Go to Advanced > Export Gantt Chart in the upper navigation pane.
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Task Start Finish Duration | Progress. | Priority Resources Task  GanttChart Gantt Chart Option | Export Gantt Chart fo.0s 2
' Take Notes Like a Straight-A Student 2024-10-02 08:00 2024-10-04 16:00 3d 64% Gantt chart
v hippocampus back calligraphy 2024-10-02 08:00 2024-10-04 16:00 d 385%
Practical index: 2024-10-02 08:00 2024-10-02 16:00 1d 50%
Scope of application: Memorize all t.. | 2024-10-02 08:00 2024-10-02 16:00 1d 0%
The hippocampus memorization me... | 2024-10-02 08:00 2024-10-04 16:00 d 75%
' Study before going to bed 2024-10-02 08:00 2024-10-04 16:00 3d 125%
During sleep, the hippocampus .. | 2024-10-02 08:00 2024-10-04 16:00 3d 12.5%
v Get up and review 2024-10-02 08:00 2024-10-02 16:00 1d 25% =]
After waking up, review what yo.. | 2024-10-02 08:00 2024-10-02 16:00 1d 25%
V' Harnessing hippocampal activity 2024-10-02 08:00 2024-10-02 16:00 1d 18.8%
hunger endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 25%
Walk around endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 375%
cold endorsement 2024-10-02 08:00 2024-10-02 16:00 1d 12.5%
MM Create a specific environment to... | 2024-10-02 08:00 2024-10-02 16:00 1d 0%
v Ebbinghaus learning method 2024-10-02 08:00 2024-10-02 16:00 1d 0%
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Step 2Enter a file name and click Save in the pop-up window. This will save your Gantt chart in
PDF format to your local computer.

Note:

Click Share in the top right corner to distribute the file with your team or clients using
a link, social media, and other options.
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Document Operations

Find and Replace

EdrawMind offers a Find and Replace feature that simplifies locating specific elements and
replacing them with desired content within your diagrams. Follow the steps below to learn how

to use this feature.

Use the Ctrl + F (For Windows) or Command + F (For Mac) keyboard shortcuts to turn on the
function. Input words you are interested in in the pop-up window.
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e Tick the Case Sensitive checkbox for precision if you only want to filter capital words.

e Tick the All Pages checkbox to search and replace across all pages.

e Tick the Including hidden checkbox if you want to replace text that is in folded
branches.



\n Find & Replace

Topic Tag Note/Comment
Find: H  None

(None)

Switch to the Tag menu if you are trying to search for words in tags.

Ln Find & Replace

Topic Tag Note/Comment

Find: H None

Replace: °& at&f}
Case sensitive
Including hidden

All pages
Switch to the Note/Comment menu if you are trying to search for words in notes or comments.

& Find & Replace

Topic Tag Note/Comment
Find: . None

(None)



01 Spelling Check

Correct spelling is important in mind maps. It ensures clarity and prevents
misunderstandings. EdrawMind has a spelling check feature you can use to ensure all
the words are spelled correctly. Follow the steps below to use this feature:

Click Advanced > Spelling Check or press F7.
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EdrawMind will then analyze the text in the mind map and look for incorrectly spelled
words. It will inform you if there are no spelling errors.
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Suppose there are words with incorrect spelling. EdrawMind will show you an

incorrectly-spelled word and suggest corrections. Select the correct spelling and click
Accept.

(5] spelling Check

Not in dictionary: hippocampal
hippocampus

Accept

Ignore once

Ignore
Add to dictionary

Stop

If you believe the word is correctly spelled, click Ignore. You can also click Add to
Dictionary, so EdrawMind will not consider it a spelling error next time.



L) spelling Check X
Not in dictionary: hippocampal

hippocampus

Accept Ignore once Ignore

Add to dictionary

Stop

After pressing Accept or Ignore or Add to dictionary, the dialogue box will show the
next spelling error. Repeat the process until there are no more spelling errors.
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VAN

L) Sspelling Check

Finished!

en_US v

Start

02 Changing the Language

EdrawMind's Spelling Check can check six languages. It includes USA and British
English, French, German, Italian, and Spanish. To set the correct language:



Click en_US on the dialogue box. Select the correct language.

() spelling Check

Finished!
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en_GB
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Undo and Redo

The Undo and Redo actions are available on EdrawMind. Undo reverses your last action.
Meanwhile, Redo reverses your last Undo action. To use these functions, follow the guide
below.

Suppose you want to reverse your previous action. For example, you want to bring back a
Floating Topic you just deleted. Press Ctrl + Z or click the Undo button on the top toolbar.
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Suppose you want to reverse your previous Undo action. For example, you decided that you
actually do not want the Floating Topic after bringing it back through Undo. Press Ctrl + Y or
click the Redo button on the top toolbar.



(2] Wondershare EdrawMind  Pro. [ Take Not...Student ®  +
3 O T L =1 O T R K7 Start Insert Page Style Advanced View Al 3 pitch < Publish &g Share @D~ A
(5

8 Ial (] & G = B

FileRecovery EncryptFile  Ganttchat  Check

{ =iFfile | Sy

Rl B

¥

MindMap | Outiine  ‘Kanban Stides Topic Margins ~ TopicText Width  History
R 7

v )

T

Paesimex. fr fededede
Pracica incex e dedy | x mamary 0 rdon. > com
a—“
Take Notes Likea J .
i i S s e s 3 Straight-A Student Rehabbing learning method | Pk P i, s, 0 G 2y 4 T
rrancton © Commocae Reriaus L R — - — —
s Ry e | :
[
P s

A vty Comm e Tacrvicin Pricipes

Ema e vatey

Erarasizoras
Eowi v vaom
serciorom
Taa uow Comencoove Tectvicia Precess

e Pa busks ta cay s Commosires

Fraam ooy

Praaics e R

50 known 25 B 5 126G mem0S. poosas by Willer Pl of Comdl
Unesty v 1574

‘Comines Comenaions 16 81994 Of ECNORG, SITPAY NG, MEmENEIG, KIng 0
ooy

4 Pt oy

five star note taking
S me ey Comell note-taking

B ne toom

Ropocamens 25 much key Homsicn 2 possbia 320 o Ity
ngpscamos octes or rasing
B0 mp tine) ([Swe oy

3 Yinst questons snd irspiraicns 6o e fom s dscussion?

Bawi taom S 1aoe

i S
)

Fapessen sans?
IOl Pagel {7 —+ Page 1 Cunt74 @ M 2 @ B --O + 55% v L,




How to Encrypt a File

EdrawMind offers a feature to encrypt files, which lets you protect your files with a password.
This allows you to ensure only people with permission can access your file. Follow the steps
below to encrypt a file.

Click Advanced > Encrypt File.
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Set a Password, then retype the password on Confirm Password. Take note that the password
is case-sensitive.

m Encrypt File X

Set password to protect the file.

Password: ssescesces ek
Confirm Password: sssscsssssl et

Note: The password is case sensitive. Please keep the password
properly. Once lost or forgotten, the file cannot be recovered.



You can click and hold the eye button to see the password in plain text. This will allow you to
verify if it is your desired password.

m Encrypt File X

Set password to protect the file.

Password: encryptfilg &

{

Confirm Password: ecsccccsoe

Note: The password is case sensitive. Please keep the password
properly. Once lost or forgotten, the file cannot be recovered,

Click OK. You will see a “key” icon appear beside the file name. It indicates that the file is now
encrypted.
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To change the password or remove encryption. Go to Advanced > Change Password and click
the corresponding option on the pop-up menu.
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Recover a File

EdrawMind offers a feature to recover your files in case of was a sudden crash or an
unintentional deletion. Here's how to do it:

Step 1Go to Advanced > File Recovery on the top navigation bar.
Step 2Select the file you want to recover from a pop-up menu.
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Alternatively, you can go to Workbench, and then the unsaved documents will show
up.
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Topic Count

Knowing the total number of topics helps you understand the structure and organization of
your mapped information. EdrawMind offers a Topic Count feature to help you track the count.

Navigate to the bottom of the canvas and look for the word Count. For the free version, there is
a limit to the total number of topics and sub-topics you can create.
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View Mind Map

View Mind Map

EdrawMind offers various methods to navigate, present, or view your mind maps. You can
choose to use full-screen mode for a better overview, explore per level to delve into details or
focus on specific topics for a targeted perspective.

How To Enter, Exit Full-Screen Mode

Working in full-screen mode with mind maps, charts, and diagrams provides a clearer
picture, helping you understand the complex workflows. This focused approach
eliminates distractions, allowing you to concentrate on the task at hand. Collaborating
with your team becomes smoother, providing ample space for ideas and notes.
Additionally, presentations become more effective, ensuring clear visibility for the
audience.

There are several ways to view and edit your charts and diagrams in full-screen mode.

e Go to the View tab in the upper navigation pane and click Show > Full Screen.
e Press the keyboard shortcut Ctrl + F5 or only F11.
e Click the full screen icon in the status bar below the canvas.
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e Click the Exit brainstorming icon in the status bar to close the full screen mode.
e Press the keyboard shortcut Esc to exit full screen mode.
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How to Fold and Unfold Branches

Folding parts of a diagram lets you focus on one section at a time when it gets too complex or
overwhelming. It makes it more manageable to navigate and understand. When working in a
team, folding allows you to hide and reveal specific parts as discussions evolve, keeping the
focus on the topic at hand. For troubleshooting or brainstorming, folding sections might help
identify issues step by step.

Follow one of these steps to fold and unfold the branches of the diagram on the canvas.

e Fold Each Level: Select a Topic and click the minus icon on the right side of the Topic.

|J Wondershare EdrawMind  Pro B TokeNot..p 020826 * 4+ - @ X
{ = Ffile € cEHBURB - Start Insert Page Style Advanced View Al 2 pitch < Publish &g Share @D~ A
x = ogo ] S [ 8 =) Q (g
MindMap  Outline  Kanban Slides Select Al Show  Navigation Outline Zoom Traverse Export

> B % 0 @ &

Practical index: ¥ ¥ T Y% Layout
= 10/2 - 10/2: 1.0 Day
Layout .- -
Scope of application: Suitable for memory and review, used to combat forgetfulness
V210 Py Topic Spacing Reset
The forgetting curve shows that after learning, the speed of forgetting is fast .
Forgetting Curve Law then slows down, and the speed of forgetting is fastest in the early stage of ~ Horizontal 20 | Vertical 60
#10/2-10/2:1.0Da #10/2-10/2:1.0Da
Branch Free Positioning
i i Includes: Paul minutes, 30 minutes, 12 hours, 1 day, 2 days, 4 days, 7 days
Rehabbing learning method D i Alignment With Sibling Topic
= 1072 102+ 1,0 Day — 2510/2-10/2: 1.0 Day Flexible Floating Topic
210/2- 10/2: 1.0 Day Shabbiness's memory method emphasizes review at specific points in time t Topic Overlap
enhance memory effects.
710/2-10/2:1.0Da
) Theme
Regular and timely review and self-assessment
Diversity of memory methods Z110/2-10/2: 1.0 Day Theme v
i10/2-10/2: 1.0 Day Try Commodores recall, talk and argue, ask questions, etc
" o+
» 75 10/2-10/2: 1.0 Day Colaced Branch E]
Theme Color N EEEEEEE v
=6 IO Pagel | 4+ Page 1 Count74a @ [ 2 B -—o +100%- (3 B

e Fold All Subtopics: Press the keyboard shortcut Ctrl + F3 to fold all subtopics. But it
doesn't apply to the Main Idea and Main Topic.

e Unfold Each Level: Click the number beside the Main Topic to unfold the branches for
each of them.
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How To Display Level

When you display only a specific level within a diagram, you can focus your attention on a
particular layer of information. It helps you dig into the details without being overwhelmed by
the diagram. There are several ways to view only specific levels.

e Display Per Level or All Levels: Go to the View tab in the upper navigation pane and
click Show > Display Branch to display the complete diagram.
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o Display Selected Level or All Levels: Go to the View tab in the upper navigation pane
and click Show > Display Level drop-down ...or All Levels.
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How To Drill Down Topics

Hiding content and revealing only the main topic is effective, especially in presentations. It
generates curiosity and allows a step-by-step exploration of topics. This gradual reveal keeps
the audience engaged and ensures a logical flow when delving into details.

There are two ways to drill down the topics on your diagrams.

e Select a Main Topic or Subtopic on the canvas. Press F4 or go to the View tab in the
upper navigation pane and click Show > Drill Down.
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There are several ways to drill up the topics (already in the Drill Down mode).

e Select a Main Topic and click the arrow icon on the Main Topic shape.
e PressF4.



(2] Wondershare EdrawMind  Pro. [ TakeNot...Student ®  + 8 X
C =Ffle S c BB RB - Start Insert Page Style Advanced View Al B pitch < Publish &9 Share @D~ A~
¥ il @ & e 8 %o Q e
MindMap  Outiine  Kanban SHdes SelectSameType SelectAll  Show  Navigation Outline  Zoom  Traverse Export

> @ < 0 @

Font e
Arial *{ 15 = EARAT
Practical index: ¥ ¥ Y% Y% W% B I U & =v A-#

M Arial *|[15 | At & (] jmpd a ¢ = or memory and review, used to combat forgetfulness

Generate B I U A~ £~ <& snape Fill Border Layout Branch Connector More

Apply to the same type of topics

1e forgetting curve shows that after learning, the speed of fc

Forgetting Curve Law then slows down, and the speed of forgetting is fastest in the ~ ToPi€
: Includes: 5 30 12h 1day, 2d 4d 7 el O oo e
. : ncludes: 5 minutes, 30 minutes, 12 hours, 1 day, 2 days, 4 days, 7 ¢
Ebbinghaus learning metho | days Fil Color - .
Eview/cycle Ebbinghaus's memory method emphasizes review at specific points ir Shadow

enhance memory effects.
Customize Width
Regular and timely review and self-assessment
Diversity of memory methods Border
Try to recall, talk and argue, ask questions, etc.

Border Color v
Weight == v Dashes —— v
o
= Layout
Structure - v
=6 IOl  Pagel il Page 1 MainTopic120) @® @ 2 B B -—O + 5% 3 B
o . . . o
e Select a Main Topic, right-click, and select Drill Up.
|2] Wondershare EdrawMind  Pro [ Toke Not.. Student ¢ 3% Cut trl+ d — B¢
K ZFle S Cc N BBEOR F < & Copy 321542 Advanced View Al 3 pitch < Publish 5 Share D+ A
2 Paste Ctrl+
3% L] @ @ Delete Del E0) Q (e
MindMap  Outiine  Kanban Slides Delete Selected Topic ShiftDe Navigation Outline ~ Zoom Traverse Export
¥ Al generated content [Hot ]
+ 5
Insert R > @ % 0 @ ¢
©3 Select Topics > Font Nioke
€ Display Level >
i Arial A A
© Mark "k
o = - -
© Tg B I Y& = A #
Avial vl 15 | AF A 3 r i
N (] B Add Task i memory and review, used to combat forgetfulness Apl e Eynelcs pies
Geneate B I U A- £- & sn Fill T : ]
e we T 8 To-do : forgetting curve shows that after learning, the speed of fc .
S EdrawMath Formula T n slows down, and the speed of forgetting is fastest in the ~ TOPI€
i i . Shape O v Comer | v
Ebbingh le L hod 88 Third-Party Material Library * minutes, 30 minutes, 12 hours, 1 day, 2 days, 4 days, 7 ¢
inghaus learning method , . LT Fill Color - v
&9 Picture SIS g memory method emphasizes review at specific points it Shadow
& Hyperlink Ctri+K smory effects.
Customize Width
@ Attachment
Regular and timely review and self-assessment
2. Note Border
& Comment Try to recall, talk and argue, ask questions, etc. DR »
& Table CtrlShift+)
Weight == v Dashes —— v
Traverse Topic
N
@ Drill Up F4 Layout
Structure - v

e
i
m

6 IO Pagel il Page 1 MainTopic120] @ @M@ @ B B -—O + 115% ~



How To Focus on Selected Topic

The Focus On feature in EdrawMind brings the chosen topic right to the center of the canvas.
When you're talking about that topic, it is easily visible and helps maintain the audience's
attention. This feature makes meetings and discussions more organized, keeping everyone on
track.

Here is how to use the Focus On feature:

Step 1Select a topic or several branches in the canvas.
Step 2Go to the View tab in the upper navigation pane and click Show > Focus On.
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How To Show the Ratio

The Zoom slider in EdrawMind makes it easy to adjust the magnification of the content on the
screen. It allows you to see more or less of the mind maps, depending on your needs. For
example, you might zoom in on a mind map to see the details more clearly or zoom out to see
the entire mind map at once.

01 Using the Zoom Slider

Here's how to use the Zoom slider in EdrawMind:

Step 1Click the Zoom slider in the bottom right corner of the canvas.
Step 2Drag the slider to the right to zoom in on the mind map. Otherwise, drag the
slider to the left to zoom out.
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You can also click the (minus) - icon to decrease the zoom level by 10% or the (plus) +
icon to increase the zoom level by 10%. The number next to the slider tells you the
current zoom percentage or the zoom level.

02 Using the Zoom Level
You can also change the zoom level of the mind map from the zoom percentage.

Here's how:

Step 1Click the Zoom Level percentage display for more options.



Step 2Enter a value in the Percent input field to specify the zoom level precisely or
select from a predefined range of zoom levels from 25% to 400%. You can also choose
to have the mind map fit to the window size or window width.
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Select/Move Topics

This guide will show you how to select and move topics in EdrawMind.

01 Select Topics

Manually selecting topics in a diagram can be a laborious, error-prone, and

challenging task. However, faster topic selection can improve a diagramming tool's
efficiency, accuracy, and collaboration. EdrawMind offers an easier way to select
topics that can help you customize, move, or highlight specific data points in your

mind map.

Step 1Select a topic in your mind map.
Note:

After selecting a topic with your mouse, you can press the “up,” “down,” “left,” and
“right” arrows on the keyboard to move to select neighboring topics.

Step 2There are three ways to select more than one topic.

e Right-click on the selected topic and choose Select Topics. From there, you can
select topics by their level or relationship to the current selection.
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To select all the topics at the same level as the currently selected topic, choose Select

Topics > Select Same Type.

e Go to the View tab in the upper navigation pane and click Select Same Type or

choose an option from the Select drop-down list.
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02 Move Topics

EdrawMind makes it easy to move topics around in your mind maps. You can use the
drag-and-drop feature to move topics anywhere on the infinite canvas or use keyboard
shortcuts to move topics on the same level.

Drag-and-Drop

When you move a topic in EdrawMind, any subtopics, and connectors connected to the
selected topic will also move with it. It allows you to easily rearrange your diagram
without having to move each topic manually.

Step 1Select a topic in your mind map.
Step 2Drag and drop the topic to the desired location on the canvas. You will see a
visual highlight or mark indicating where to place the topic.
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Open, Save, Share and Print

Open/Import a Mind Map

EdrawMind lets you open and import a mind map from several locations to help you become
more productive. You can easily organize mind maps by the project, the client, or any other
criteria that make sense. EdrawMind makes it easy to find the mind map you need.

01 How To Open a Mind Map File

Follow these steps to open a mind map:

Step 1 Click the Folder icon on the quick access toolbar on the top navigation pane to
open the Mind Map.

Step 2 Choose the file location from the Open section. Select from Recent Documents,
Computer, Cloud Files, My Resources and Dropbox.
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02 How To Import a File

You can import files in various formats, including MindManager, XMind, FreeMind,
EdrawMax, Word, HTML, and Markdown in EdrawMind. However, note that the
imported files may not be 100 percent compatible with it.

Follow these steps to import a file:



Step 1 Click the Import icon on the quick access toolbar on the top navigation pane.
Step 2Select a format below the Import other file formats section.
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Step 3Upload the file from your local storage.




Save/Recover a Mind Map

Storing your mind maps in multiple locations can help protect data from loss or corruption. If
something happens to your computer, you can still access your mind maps from your personal
cloud storage or Dropbox account. In EdrawMind, you can do all these things and even save
the mind maps as personal templates.

01 How To Save a Mind Map

Follow these steps to learn how to save your mind maps:

Step 1Click the Save icon on the quick access toolbar on the top navigation pane once
you have finished editing your mind map. Alternatively, click the File tab in the upper
navigation pane.
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Note:

You can also press the keyboard shortcut Ctrl + S.
Step 2Choose Save As > Computer, Personal Cloud, personal template, or Dropbox.
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02 How To Auto Save a Mind Map
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EdrawMind has a flexible auto-save feature that lets you save your mind map files at
the frequency that works best for you. The default interval is three minutes, but you

can change it. Here's how:

Step 1Click the Return icon in the upper navigation pane.
Step 2Choose Options > Save.
Step 3In the Save section, enter the number of minutes in the Auto save for recovery

input field. You can use the stepper to adjust the default value if you'd rather not type.
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If you open a new mind map file, the auto-save feature will not save the file until you
have manually saved it for the first time. After that, the software will automatically
save the file every few minutes, as you specified in the auto-save for recovery

settings.
03 How To Find and Recover Automatically Saved Files

This diagramming tool also allows you to easily restore previous auto-saved versions
of your mind map file if needed. Follow these steps to learn how to find and recover

automatically saved mind maps:

Step 1Go to the Advanced tab in the upper navigation pane and click File Recovery.
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Step 2Select the file you need in the File recovery dialog box and click Open.
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Print a Mind Map

Follow these steps to print your mind map:

Step 1Click the Print icon in the quick access toolbar on top. Alternatively, click the File tab in
the upper navigation pane.

Note:
You can also press the keyboard shortcut Ctrl + P.
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Step 2Choose Print. Select the Printer, enter the number of Copies, change the Settings,
choose the Pages to print, select the Layout, and set the Size of the file.
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Step 3Click Print to start printing the file.




Printer Properties

Follow these steps to change more printer properties:

Step 1 Click Printer Properties in the Print section.
Step 2 In the Print dialogue box, you should see the following settings in the General tab:

e Select Printer: Select from the available printers connected.

e Print to file: It is a way to save a document in a format that a different printer can use.
Selecting Print to file can be helpful if you want to print the file on a printer with
different capabilities than your current printer.

e Page Range: You can print all or a specific range of pages in the Page Range section.
Select the All radio button to print all pages. To print a specific range of pages, enter
the required number of pages in the Custom range.

e Number of Copies: Enter a value for the number of copies you want to print.
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Step 3 Click Apply to save the changes. Then, click Print to start printing the file.

More Setup

Here are the steps on how to set up page print settings:

Step 1 Click More Setup... in the Print section.
Step 2 In the Print Setup dialogue box, you can change Print Zoom, Page Margins, and Page
Contains sections according to your preferences.
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Export a Mind Map

Mind maps can be a great way to share information with others. But not everyone uses the
same diagramming tool. In Edrawmind, you can export the mind maps you create to different
file formats and make them accessible to a wider audience. If you are working on a mind map
with others, it can be helpful to be able to export it in a format that everyone can edit.

Follow these steps to export a mind map:

Step 1 Click the Export icon in the quick access toolbar on top. Alternatively, click the File tab
in the upper navigation pane.
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Step 2 Here are the two ways to select a file format for export:
e If you click the Export icon, select PDF or Graphics in the drop-down list. Otherwise,
click More Formats for other options.
e Go to File > Export. Then, in the Export section, select Graphics, PDF, Word, Excel, PPT,
HTML, SVG, MindManager, or TXT as a file format.
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Step 3 Customize the Export settings to your liking. Then, click Export.
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Share a Mind Map

Mind maps can be a great way to collaborate with others. By sharing your mind maps in
different ways, you can make it easy for others to see your work and provide feedback. Follow
these steps to share your mind maps:

Step 1 Click Share in the top right corner.
Step 2 In the Share dialogue box, there are several ways to share your mind map.
Step 3 Go to the Share tab.
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e Activate sharing as an image: Turn the toggle button to the right for activation. This
will allow you to take further sharing steps.

e Share via a link with an expiration date. Select a period in the Expires after section.
Then, click Copy Link. This will create a link that is valid for a certain period. Also,
anyone who clicks on this link will be able to view your mind map, but they will not be
able to edit it.

e Embed third party: You can integrate the third party in SVG format. To do this, click on
the Embed third party arrow in the right corner, copy the code, and embed it for
integration.

e Share to social media. To share your mind map on social media, click on the icon of the
platform you want to use. This will open a new window depending on the platform you
choose.

Step 3 Go to the Public to the Internet tab and activate Multi-person collaborative editing
mode by switching the toggle button. By turning the Public document link you can get the link
to share the your mind maps with others to help them start their projects.



Cooperation Public to the Internet Share as image

Multi-person collaborative editing mode

Once turned on, it will be converted into collaboration mode, allowing multiple people to edit a Q
document at the same time.

Public document link
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When enabled, anyone with the link or QR code can access this file

Note:

Alternatively, you can publish your mind maps by clicking Publish in the upper right
corner next to the Share button.
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Step 4 Click X in the top right corner to close the Share dialogue box once done.
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How To Save a File Cloud and Open One

You can access your mind maps from anywhere with an internet connection. This means you

can work on your mind maps from home, work, or on-the-go with EdrawMind.

01 Open a File From the Cloud

Follow the steps below to learn how to open your mind maps in cloud storage.

Step 1 Go to Workbench in the upper navigation pane.

Note:

Press the keyboard shortcut Ctrl + O if you are working on a mind map on the canvas.

Step 2 Click Cloud Files in the left-side navigation pane.
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Step 3 Double-click to select and open the file you need in the My Files section.
02 Save a File in the Cloud

Step 1 Choose Save As > Personal Cloud in the left-side navigation pane.
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Real-time Collaboration

Real-Time Collaboration Feature

EdrawMind has revolutionized the collaborative experience with its latest real-time
collaboration feature. This innovative feature enables multiple users to collaborate
simultaneously on mind maps, allowing instant updates and changes to be visible to all
participants in real time. Users can brainstorm ideas, plan projects, organize thoughts, and
refine strategies collaboratively, regardless of their physical location.
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How To Collaborate in EdrawMind

Collaborating in EdrawMind requires you to follow a few simple steps. In this tutorial,
you'll learn how to convert your EdrawMind file into a collaborative file.

Step 1 Open a mind map first to access the real-time collaboration features. Then,
click the Share button on the top-right portion of the workspace.
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Step 2a Under the Cooperation tab, switch on the toggle button next to Multi-Person
Collaborative Editing Mode. After that, click the Copy Link below it and send it to your
friend/teammate to give them access to your file. Ensure the sharing option is set to Anyone
with the link can edit the file.

Step 2b Alternatively, you can give access using the Send Invitation option. Just type in your
friend's email address (connected to Wondershare) and ensure the Editor option is enabled.
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document at the same time
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Step 3Ask your teammate to open the link and log in with their accounts.
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Scan the code to check the real-time progress

Note:
Your workspaces should now look like this, with your avatars available on the top
panel.
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Step 4Now, any of you can add changes to the mind map document. Use the EdrawMind
workspace as you normally would. All changes will be reflected in real-time. For example,
editing texts, such as in this case, should appear like this on your teammate's screen.
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